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CHAPTER 1
GENERAL

1000.  DEFI NI TI ON. Garrison Mobile Equipnent (GVE) is used to perform
transportation and maintenance at the Marine Corps Conbat Devel opnent
Command (MCCDC). It consists of passenger vehicles, cargo vehicles,
material handling equipment, and engineer equipnent. Q& is conner-
cially available equipnent and is not intended for tactical use.

1001. GENERAL | NFORVATI ON

1. Control over the operation and use of QGWVE resources wll be

so organized and managed to ensure optinmum responsiveness, efficiency,
effectiveness, and support of the MXDC mssion. Econony is a major
consideration in QGVE operations.

2. The basic policy governing operational nmnanagenent of all QGWE
is to provide nmaximum mssion-essential service with the mninum
equi pment fleet. This objective can best be realized through
adherence to the -equiprment admnistrative, naintenance, and
operational requirements outlined in this Munual and a continuing
evaluation of vehicle assignments including ensuring item to task
suitability and analyzing actual equipnment usage.

3. TM 4700-15/1 contains instructions for conpletion and use of QW
related forns.

1002. RESOURCES  MANAGEMENT

1. The managenent exercised at the activity level over QGWE
resources is the single nost inportant factor in the effectiveness
of the GWVE program

2. In deternmining the appropriate use of equipnent resources, the
following factors nust be taken into consideration:

a. [Each person is responsible to exercise thrift in the
expenditure of public resources. Thus, where other neans of
service support are reasonably available, managenent discretion
shoul d preclude furnishing Government-owned equiprment for services
that are not essential.

b. The possible liability incurred as a result of personal
injury, loss, or damage of property will be given consideration
prior to authorizing transportation for <civic groups, religious
organi zations, scout activities, etc. Authority to provide such
community service is retained by the Commanding Ceneral.

1-3



1002 SCP FOR GARRI SON MBI LE EQUI PMENT

3. The GVE Fleet Manager w il perform periodic inspections of all
subpools to ensure, proper efficient and economcal vehicle utiliza-

tion.
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CHAPTER 2
OPERATI ONS

2000.  POOLI NG

1. Grrison Mbile Equipnent (GVE) wll be physically and adm nis-
tratively pooled to the maxinum extent possible. The® purpose of
pooling is to elimnate duplication of effort, facilities, and

Servi ces. D stance, econony, effectiveness, mssion, emergency
functions, and other factors indicate that subpools wll provide this
Command with the nost practical method of GWE operation. In addition

to the central notor pool, operated by the Mtor Transport Operations
Section, Support Branch, Facilities Division, subpools are authorized
for the followng activities and organizations, |listed alphabetically:
a. Commanding Officer, Marine Corps Ar Facility
b. commanding Officer, Oficer Candidates School

c. commanding Oficer, Security Battalion/Drector, Public
Safety Division

(1) Fire Protection/Prevention Branch (each station)
(2) Provost Marshal
d. Conmmanding Cficer, The Basic School
e. Commanding Oficer, Wapons Training Battalion
f. Director, Communication Officers School
g. Director, Data/Communications |Integration Division
Head, E ectronics Support Branch
h. Director, Facilities D vision
Head, Fam |y Housing Branch
Head, Mintenance Branch (mainside and Quadal canal areas)
Head, Public Wrks Branch (mainside and (uadal canal areas)
Director, Logistics Division
Head, Materiel Branch
j. Director, Operations Division

Head, Training Branch
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Head, Explosives Odnance D sposal Section
Head, Range Control Section

2. Autonotive equiprment will be used on a pooled basis to ensure the
highest effective level of utilization and wll not normally be
assigned exclusively to any one official or enployee.

3. As a general rule, @€ will not be garaged or parked outside
the confines of the central notor pool or subpool assigned and

will not be parked in quarters areas or at the domcile of the

user. Wen GVE is authorized in the performance of a mssion
external to this installation, parking facilities of other mlitary
installations or the nearest state or local government property wll
be wused wherever practical. Were such facilities are not available,
parking accommodations will be arranged to ensure the safety and
security of the equipnent.

2001. VEHICLE CONTRO.. Al QW (automotive, material handling and
engi neer equipnent), wll be nade available upon request of the QGVE
Fl eet Manager, when required to acconplish an assigned mssion.

2002. DI SPATCHI NG

1. General Information. Al GWE wll be properly dispatched

when in use. Wen DD, NAVWC, or SF forns are used, they wll be
p_rePared per TM 4700-15/1. The QW dispatching system at this Command
will be conpatible with Headquarters Marine Corps (HQWC) reporting
requirements for control of equipnment and collection of pertinent

data. The system wll include the following elenents:

a. Fuel control.

b. Mles/hours of operation.

c. Operator qualification and assignment.

d. Operator maintenance.

e. Scheduled services nmaintenance.

f. Report of need for corrective maintenance.
2. Trip Tickets. Al GV operators will be officially dispatched
and issued a trip ticket per reference (c) of MCO P11240.106 prior to
renoving equipnent from its assigned subpool. It is the operator's
responsibility to obtain authorized dispatch. Activity dispatchers
are responsible for ensuring operator qualification, per

11240.2, and validating the requirement for QGVE operation prior to
di spat ch. To ensure authenticity, trip tickets wll be stanped to
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identify the dispatching organization (subpool). GWE at the Mrine
Corps Conbat Devel opment Conmand (MOCDC) will be dispatched with a
prescribed form listed below

~a. Autonotive FEaquipment. At the discretion of the subpool
activity head, the forns listed below are authorized for dispatching
autonotive equipment:

(1) MXDC Form 464172, Commercial Vehicle Operational
Record (See Appendix A).

(2) NAWC Form 10627 (See Appendix A), Vehicle and Equipnent
Operational Record (Admnistrative and Tactical Mtor Vehicles).

b. Materials Handling and Engineer Egquipment. NAVMC Form 10523,
Engi neer Equi prent Qperation Record (See Appendix A), wll be used to

dispatch materials handling and engineer equipnment (including grounds
mai nt enance  equi pnent).

c. Equipnent dispatched outside the confines of MXCDC wll be
properly dispatched and will have "AUTHORI ZED OFF BASE" stanped or
typed on the top of the trip ticket. This annotation wll be
initialed, in black ink, by the dispatcher.

3. Ceneral Wse Forms

NAVMC Form 10031, Daily D spatching Record of Vehicles
(Master Log). Master Logs wll be maintained by the dispatcher(s)
at each authorized dispatching activity (pool/subpool). Master
Logs will be maintained categorically (e.g., autonotive and
material s handl i ng/ engi neer) .

bh. NAVWC Form 10524, Consolidated Engineer Equipnent Qperation
Log and Service Record, will be maintained by dispatchers of materials
handling and engineer equipnment for each item

c. NAVWMC Form 10031 and NAVMC Form 10523 shall not apply to
engi neer equipnent, stationary, towed/nonnotorized or hand held (e.g.,
generators, punps, and chain saws, etc.). NAVMC Form 10524 wll apply
In lieu of NAVWC Form 10523.

4. Q¥ wll not be dispatched in excess of 24 hours without the
express authority of the Head, Support Branch, Facilities D vision.
The use of QVE in support of training exercises aboard this Comand
does not justify dispatch in excess of 24 hours.

2003. ASSIGNMENT  CLASSIFICATIONS. QW will not be assigned
exclusively to a single official or enployee unless such assignment is
required by the nature of their responsibilities, frequency, extent,
or urgency of their requirements for the equipnent. The determ nation
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of proper assignnent for all types of equipment wll be based on
justifiable requirements and the categories described in the follow ng
par agr aphs:

1. Cdass A This class applies only to autonotive equipnent and
authorizes continuing assignment of passenger carrying vehicles

on the basis of responsibility inherent in the position when the
imrediate availability of transportation is deemed necessary and

as approved by the Commandant of the Mrine Corps (LFS2).  Personnel
authorized Odass A assignnent wll not use such vehicles for other
than official duties, nor wll such vehicles be reassigned to others
not entitled to such use. Letters of dass A assignment, when
authorized, are held by the QGWE Fleet Manager.

2. Qdass B This class applies to all QW and authorizes recurring
dispatch of the same equipnent for activities which by their nature
require the use of the same equipnment on a daily basis for the
efficient acconmplishnent of official business.

a. In all cases, dass B assignnment wll be authorized by the
Head, Support Branch, Facilities Dvision, in witing and wll specify
unit/activity to which assigned. A review, which is done annually,
will be approved by the Conmanding General, MXCDC to ensure that
equipnent is not being used on a convenience basis and is actually
required to efficiently support the activity to which assigned.

b. Requests for Oass B assignments wll be submtted in witing
to the Head, Support Branch, Facilities Division. Assignnent wll be
based wupon equipnent availability and justification provided.

c. Heads of activities will be required to justify each O ass
"B' assignnent, annually. The justifications wll contain specific
rational for the equipnent and identify why other neans wll not

satisfy the requirements. Copies of the Cdass wp" justification
I etterlgI will be forwarded to the GWE Fleet Mnager by 31 July,
annual ly.

3. dass C Al QW not assigned under ass A or dass B authoriza-
tion will be pooled for service on an "on call" basis and other
scheduled services. Ideally, Qass C equipment wll handle the bulk
of MccDc's equi pment requirenents.

4.  Anbul ances, trucks, weckers, fire trucks, forklifts and other

special purpose vehicles wll be used exclusively for the purpose
i ntended.

2004.  EQUI PMENT  ALLOMNCES

1. Local units wll submt for allowance of GVWE through the Head,
Support ; Branch, Facilities Division, and wll justify why equipment is
required.
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2. The assignment of GVE is established by the Table of Equipment
(T/E) allowances that are assigned to . Wilization data wll be
considered in determning the T/E allowances, except for Cdass A
assignments and special  purpose equipnent.

3. Subpool assignnent of their GV is assigned according to
avai lability of equipment and a unit's nssion.

4. Activities to which comrercial vehicles are assigned should submt
their changes to their vehicle allowance to the Head, Support Branch,
Facilities Division, justifying why such changes are required.

2005. CFFIGAL USE CF EQU PMENT

1. General Information, The use of QVE shall be restricted to
official purposes only. Questions arising concerning official

use will be resolved by the Commanding Ceneral, in favor of
strict conmpliance with this Mnual and statutory restrictions/regula-
tions which include, but are not Ilimted to, the followng:

a. Title 10, United States Code
b. Title 31, UWnited States Code

c. DoD Instruction 4515.17
d. SECNAVI NST  11240. 17

€. MCO P11240.106

2. Autonotive Equipment. The follow ng %%dance is furnished
regarding the official use of autonotive :

a. QW E transportation nay be used wholly or in part, for
personnel going to or returning from tenporary duty stations,
where transportation is authorized by official travel orders.
However, maximum use of public transportation wll be utilized in
lieu of dispatching vehicles from motor pools. Transportation
between |odgings and duty stations for personnel on tenporary duty
may be provided when public or conmercial facilities are inadequate or

nonexistent.  The tenporary duty status of an individual does not
necessarily justify furnishing transportation by GVE  In such cases,
the use of GVE will be predicated on need, distance involved, and

other conditions which may justify use.

b. Qoup transportation support may be provided for authorized
activities such as athletics, welfare, recreation, norale, and
chapl ains' prograns when it is determned that failure to provide such
service would have an adverse effect on the norale of MXDC personnel,
and that such transportation can be provided wthout detrinent to the
MCCDC mi ssi on.
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c. Transportation nmay be provided for mlitary and civilian
personnel officially participating in public cerenonies, official
social or civil functions, parades, and mlitary field denonstrations.
A waiver of liability wll be obtained from all nongovernnent
personnel prior to transport.

d.  Transportation by GV is for official purposes and wll not be
provided in those cases where the justification is based solely on
reasons of grade, prestige, or personal  convenience.

~e. The use of QW whether authorized on a full time or trip
basis, is not authorized for private business or personal social
engagements of the individual concerned, famly nenmbers, or others.

2006. DOM ClI LE- TO- DUTY. Transportation to and from work is a
personal expense. The performance of official duties shall not be
construed to include transportation over all or any part of the routes
between domciles and places of enployment, or for neals.

2007. PERM SSIBLE OPERATI NG DI STANCE ( POD)

1. The PCD is a guide for determning when it is nore economcal to
use comercial transportation. Commercial transportation should be
utilized to the nmaximum extent possible beyond the PCD while QWE is
used wthin the PO However, it is recognized that due to the nature
of numerous mssion essential requirements, that government transpor-
tation would be provided as required on a by exception basis and as
addressed in paragraph 2005.2 of this SCP.

2. The PCD is established as a 75 mle radius from MXDC  The P is
depicted in Appendix B The use of QW beyond the PCD is prohibited
without the prior approval of the Head, Support Branch, Facilities
Di vi si on.
3. Requests to exceed the POD nust be received in witing by the
Head, Support Branch, Facilities Division, a mninum of four working
days prior to a scheduled trip. The following information nust
acconpany each request to exceed the PO

a. Destination(s).

bh. Date(s) of travel.

c. Reason for travel.

d. Justification to use GVE versus commercial transportation
(Lack of funds is not a valid excuse per SECNAVINST 11240.17).

)e. Nunber of Passengers (identify senior menber by rank and
nane) .

2-8
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f. Method to pay cost of operator(s) for TAD (if overnight
travel is required).

4. It is the responsibility of the requesting unit to pay any and
all tolls incurred by the Mtor Transport Qperations Section, Support
Branch, Facilities Division, in support of a transportation request.
Drivers are not responsible for paying any tolls while on commtnents.

2008. cENERAL SERVICES ADMINISTRATION (GsA) CcREDI T CARD

1. Witten requests for the issuance of a GSA Gas Oedit Card, are to
be submtted to the Head, Support Branch, Facilities Division, no |ess
than four working days prior to the date the card is required, for

%ppr_oyal by the Head, Support Branch/Mtor Transport Chief, Facilities
| Vi si on.

2. (A Gs COedit Cards are issued from the Fuel and Records Section,
building 3045, when vehicles are required to be operated off base
(outside the established 75 mle radius), and when the use of other
government facilities 1is inpractical.

3. GSA Gs Cedit Cards will be used to purchase only regular
unl eaded and diesel fuel, whichever pertains to the vehicle being

utilized. NO PURCHASE OG- PREM UM UNLEADED GASCLINE WLL BE HONCRED R
PAID FCR BY THE GOVERNMENT.

4, It is the responsibility of the operator to obtain a copy of all
receipts for the purchase nmade wth the wuse of the credit card. The
operator wll also be responsible for verifying that all required

information is recorded on the receipt prior to signing the receipt.
The required information is:

a. USMC or USN nunber of the vehicle.
b. Nane of service station and date of purchase.
c. Correct prices and extended totals for each item purchased.
d. The name and rank of the user of the card.
5. UWoon return to MXCDC, the credit card user wll return the credit
card, along with all receipts of purchases made, to the Fuel and

Records Clerk. The card is to be returned the same day the user

returns to MXDC if at all feasible. Wen this cannot be accom
plished the user wll return the card the norning follow ng his/her
return to MOCDC
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MNMM WALKING DI STANCE

1. A mnimum walking distance describes the distance between points
of travel beyond which it is reasonable and/or economcal to provide
GVE for transportation.

2. The mninum walking distance at MXDC is one mle. Requests for

personnel transportation within the mninum walking distance wll not
normally receive favorable consideration.

2010. INSTALLATION = QR ACTIMTY BUS SERVICE

1. General Information. The capability to transport groups of
individuals on official business within or betwen installations is a
recognized requirement and is essential to mssion support. The
effective use of buses reduces the requirenent for smaller types of
passenger carrying vehicles. Bus services may be provided in strict
conpliance with MCO P11240.106.

2. Scheduled Activity Bus Service. To neet the transportation needs
of MXDC, the following scheduled bus services are available:

a. Shuttle Service to the National Naval Mdical Center.
Bet hesda, Marvland and to DewWitt Army Community Hospital, Fort
Belfvoir,_ Virsinia. Refer to MXCDCO 11240.1 for schedules and nore
I nformation.

b. Shuttle Service to Headquarters Marine Corps (Navy Annex).
This shuttle 1s a joint command effort between Headquarters Battalion,
Headquarters Marine Corps, Henderson Hall and MXDC  Schedules are
published annually by a MXDC bulletin.

3. Mrale, Wilfare, and Recreation (MWR) Support Services. Bus
service in support of authorized MAR prograns, Famly Service Center

prograns, or private organizations may be provided when such nass
transportation can be nade available wthout detrinent to the MXCDC
m ssi on. Such service is limted to full support of category A
activities, substantial support of category B, some support of
category G and mnimal support of category D Appendix C lists
categories of MAR activities. Since acquisition or |ease of buses and
other group travel vehicles with appropriated funds is unauthorized
for the sole or partial support of MWR activities, famly support
prograns, or private organizations, any portion of the acquisition
cost of such vehicles may not be considered in determning reinburs-
able expenses to be <charged or in determning equipnent allowances.
Such transportation is subject to the followng restrictions:

a. Transportation may be provided on a nonreinbursable basis for
the following categories:

(1) In support of the Chaplain's program
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_ (2) MR functional staffs engaged in routine direct admnis-
trative support of category A B and C activities.

(3) Teans conposed of personnel officially representing MXCDC
in scheduled conpetitive events.

(4 MXDC personnel or dependent spectators attending |ocal
events in which a MXDC sponsored team is participating.

(5  Entertainers, guests, supplies, and/or equipnent essential
to the MAR program

(6) Gvilian groups transported to MXDC in the interest of
community relations when invited by the Conmanding General. Transpor-
tation support of comrunity relations programs wll be acconplished
per DoD Directive 5410. 18.

(7? Category A B, and C sponsored activities, including
recreational tours and trips when fees are not levied upon the
passengers (except fees to cover the cost of the driver when required)
and when approved by the Commanding Ceneral, MXCDC, and then only
after mssion requirements have been satisfied.

b. Transportation may be provided for special activities
such as scouting prograns and private organizations as outlined in
DoDInst 1000.15. Such service shall be acconplished on a reinburs-
able basis covering all operational and naintenance costs of providing
the se(;vi ce. Prior approval from the Commanding General, MXDC, is
required.

2011. OCOMAND TAXI SERMCE. As with scheduled activity bus services,
a taxi service operated by the Mtor Transport Section, Support
Branch, Facilities Division can effectively reduce the requirenent for
snal | er passenger carrying vehicles and enhance MccDC's ability to
achieve optinum mssion performance wth a mninal equipnent fleet.
Maxi mum utilization of such service by personnel and activities
requiring infrequent transportation during the conduct of official
business will mnimze the need for dass B assigned vehicles. To
help nmeet the denmand for personnel transportation of MXDC and tenant
organi zations, a taxi service is authorized as described in the
follow ng paragraphs:

1. Authorized Patrons. Mlitary personnel and civilian enployees of
MCCDC, tenant activities, and other personnel authorized MXCDC
transportation services by nmeans of |Interservice Support Agreenents
(ISA's) may be provided taxi service.

2. Hours of Qperation. The MXCDC taxi service wll be operated
during normal working hours (0700-1700), Mnday through Friday,

excluding holidays. Note: Taxi services nay be interrupted or
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suspended during periods of extreme foul weather, as well as tines
when equi prent and/or personnel shortages are experienced by Motor
Transport Operations Section, Support Branch, Facilities Division.

3. Area of (peration. Taxi service is restricted to operating within
the geographic boundaries of MXCDC, to include the Naval Medical

Cinic, Quantico. Taxis wll not be dispatched to destinations
off-installation without the prior approval of the Head, Support
Branch, Facilities Division. The mninum walking distance, as

di scussed in paragraph 2006 of this Manual, shall be enforced, except
for couriers of parcels/packages too large or heavy for walKking.

4., Requests for Taxi Service, Oficers, Staff  Nonconmm ssioned
Oficers, and civilian supervisors are authorized to request taxi
service for their wunits/activities. Submt telephonic requests for
taxi service to the D spatcher, Mtor Transport Operations Section,
Support Branch, Facilities Dwvision, at extension 2254. Requesters
nust be prepared to provide the followng information which wll be
read back to the requester:

a. Name, grade/title, wunit, and telephone extension of the
requester.

b. Nane and rank of individual to be transported; if a group is
to be transported, identify the senior person and provide the total
nunber of personnel in the party.

c. Desired pickup time.

d. Pickup point.

e. Destination.

f. Nature of official business.

5. Normally, all taxi trips wll be drop trips unless otherw se
speci fied. Taxi operators are not authorized to wait for passengers

for more than 10 mnutes wthout the approval of the Mtor Transport
Operations O ficer/Chief.

6. Taxi utilization data wll be maintained by the Mtor Transport
Qperations Cfficer to determne whether the service wll be continued,
upgraded, or curtailed.

7. Taxi services wll be provided as personnel and equipnent assets
permt. Further information as to times, pick-up points, who may use,

etc., wll be published by a MXCDC bulletin.

2012.  TRANSPORTATION OF DEPENDENT SCHOOL CHILDREN. GWVE transporta-
tion will be provided to dependent school children in strict
conpliance with MCO P11240.106.
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1. Transportation of dependent school children who reside in famly
quarters aboard this Command w Il be provided to the follow ng:

a. Schools of the Quantico Dependents School System (QDSS).

b. Prince WIliam County public schools (public schools), when it
has been determned that the QSS is unable to provide adequately for
their education; that attendance at public schools (to include
education for the handi capped) can be arranged.

C. Private schools within a reasonable distance, provided:

(1) The private school is not accessible and private school
transportati on, either with or without cost to the child, is not
avai | abl e.

(2) The parent of the child submts a witten request for
transportation setting forth the reasons therefor.

(3) The Commanding General, MOCDC, determines either that:

(a) Q@SS or public schools are unable to provide
adequately for the education of the child concerned.

(b) The general norale of the personnel concerned would be
served by providing transportation for those desiring to attend
private school.

(c) The vehicles authorized for transporting dependent
school <children to QSS or public schools have extra space available
and can convey those attending private schools wthout materially
deviating from the established route to QSS or public schools.

2. Transportation may be provided for dependent school children who
do not reside in famly quarters aboard MXCDC as follows: For
dependent school <children of mlitary personnel on a space-avail able
basis between schools and MCCDC when all of the following criteria are
et :

a. The children are participating in a program covered by, and
inmplemented in, the Uniform Services Health Benefits Program

b. Transportation is already being provided between MXCDC and the
school concer ned.

C. The children present thenselves at a regular bus stop on MXCDC
oo an established stop along the route between the installation and
the school concerned.

3. Only one trip to and from school per school day is authorized for
any one child.
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4, The normal nethod of transportation will be by school bus.
Alternate neans of transportation required due to physical limtations
or unusual circunstances mnust be submtted to the Head, Support

Branch, Facilities Dvision, via the QDSS Superintendent, a mninmm of
two weeks in advance of the starting date. The following information
will be provided:

a. Name and age of child.
b. School child will be attendi ng.

c. Any special needs, i.e., weekly therapy sessions at |[|ocation
ot her than school.

d. Justification.

5. Rei nbursable costs shall be credited to applicable financing
appropriation or fund, or to mscellaneous receipts of the U S
Treasury, as appropriate, and shall consist of costs incident to
operation, maintenance, and depreciation of equipnent. This includes,
but is not limted to, fuel, oil, and other consumable supplies used,
as well as the conmpensation of drivers (mlitary or civilian) directly
engaged in providing the transportation.

a. The cost of conpensation of civilian drivers shall be conputed
on the basis of their gross payroll conpensation plus a factor of 29
percent of gross payroll conmpensation for fringe benefits.

b. The cost of conpensation of mlitary drivers shall be conputed
on the basis of the reinbursenment rates for mlitary personnel.

2013. STUDENT  RESPONSI BI LI TI ES. Students wll:

1. Ghey pronptly and cheerfully the instructions and orders of the
operator of the school bus.

2. bserve proper decorum while getting on the bus and ensure that
proper conduct is wutilized at all tines.

3. Be at the designated place at the required tinmne. Bus schedul es
are published at the beginning of each school year and will be posted
at each school, No changes to bus routes will be nmade w thout the

agreenent of both the Superintendent of Schools and the Mtor
Transport Qperations Oficer, Support Branch, Facilities D vision.

4. Qccupy seat assigned by the operator or the assigned individual
who mght be on the bus as the designated bus nonitor.
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5. Bus nonitors wll be assigned as required. Normally, assignment
of this billet is at the discretion of the Mtor Transport Cficer.
He/she nmakes this assignment as a situation dictates.

6. Request that the driver stop the bus in case of an energency. The
driver should always make this clear when passengers board the bus for
transportation.

7. Vit until the bus cones to a conplete stop when getting on or off
the bus.

8. Leave the bus when told to do so by the operator of the bus.

9, Enter or leave the bus only at the front door except in cases of
ener gency.

10. Keep head, hands, and feet inside the bus at all times.
11.  QGoss the highway in the following manner:

a. Mke certain that the bus is stopped, the door is open and
the stop signal is extended.

b. CGoss in front of the bus within sight and hearing of the
operator, look both ways and stay out of the line of traffic until the
path across the roadway is free from any danger.

c. Won signal from the driver or from a personnel escort,
proceed across the highway or road.

2014, DETERMNNG THE MTHD G TRANSPCRTATION FCR PERSONNEL.  \When
it has been determned that notor vehicle transportation is essential
to the performance of official business and is Dbeyond the mninum

wal king distance, the following wll be considered in the order shown.
This wll be done to the extent that they are available and the
capability of nmeeting mssion requirenments.

1. MXDC scheduled bus services.

2. Scheduled public transportation (Commuteride, Metrorail, Metrobus,
etc.).

3. Marine Corps motor vehicles (Command taxi, van, sedan, etc.).
61. ~Voluntary use of a privately owned notor vehicle on a reinbursable
asi s.

2015. REQUEST FOR TRANSPORTATION/EQUIPMENT

1. Activity heads wll appoint one section or person to screen
requests to avoid unnecessary duplication of requests. The Motor

2-15



2016 SCP FR GARRSON MXBILE  EQU PMENT

Transport Operations Officer, Support Branch, Facilities Division,

will not accept any transportation request from sections or personnel
other than those designated in witing. Appendix D is a sanple Letter
of Designation.

2. Al transportation requests wll be submtted to the Mtor
Transport O ficer, Support Branch, Facilities Dvision, or designated
representative located in building 3045.

3. Requests for transportation support wll be submtted a mninum of
two working days prior to the actual date of commtnment. The Mtor
Transport Operations Officer, Support Branch, Facilities Division,
reserves the right to refuse any request submtted with less than two
working days notice (four days 1s also submtting a request to exceed
the PAD or to have an officer drive). The request wll be on MOXCDC
Form 1124071, Transportation Request, or an automated facsimle as
shown in Appendix E  The request wll state specifically the reason
equipnent is  required.

4., Request for transportation support traveling outside the POD nust
be received a mninmum of four working days prior to actual date of
comm t ment . Requests to exceed the POD should acconpany the transpor-
tation request.

5. Requests for a specific type of wvehicle wll be considered,
however, the Mtor Transport Cperations COficer, Support Branch,
Facilities Division, wll determne the type and quantity of support
required to fulfill the commtnent. Need/justification for specific

equi pnent should be included on the transportation request.

6. Per MCO P11240.106, SECNAVINST 11240.17 and DoDInst 4515.7,
transportation requests to commercial airline termnals in the
National Capital Region wll not be honored unless reasons of

security, protocol, or energency exist. This restriction applies to
all  MXCDC vehicles.

7. Wen it becones necessary to cancel a request, such cancellation
will be relayed at the earliest opportunity to the Mtor Transport
Qperations Section, Support Branch, Facilities Dvision, at
640-2254/2576.

2016. DI SABLED EQUI PMENT

1. General Informmtion, For breakdowns that occur while the vehicle
Is In use, the driver should take initial steps to correct the

probl em Keeping in nind that each situation is unique in it's own
way the driver should take the following actions as applicable:

a. Wthin a radius of 75 mles of MXDC call collect to
MCCDC, Dispatcher, Mtor Transport Qperations Section, Support  Branch,
Facilities Division, (703) 640-2254/ 2576 for appropriate instruc-
tions.
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b. Beyond a radius of 75 mles of MXDC

(1) The use of a GSA Qedit Card for the purpose of
repairing a vehicle with a breakdown outside the 75 mle radius is
authorized for energency repairs and is limted to. replacement of
tires, spark plugs, fan, and/or generator belts.

(2) If the repair exceeds this |imt all steps should be nade
to try and bring the vehicle to the nearest mlitary base for proper
repalr if at all possible.

_ (3) If a mlitary installation is not accessible and the
repairs cannot be acconplished the driver wll contact the nearest
garage capable of doing the repairs.

(4) The wvehicle operator wll then contact the Mtor
Transport (perations Section, Support Branch, Facilities Division, and
explain the situation. The following information should be given:

(a) Cause of breakdown.

(b) Estimated cost and repairs.

(c) Name/address of repair facility.

(d) Estimated tine of repair.

(e) Authorization to do repairs.
2. Admnistrative-use notor vehicles wll not be recovered except by
an admnistrative use wecker, and a towbar Or simlar connection will
be used. Wen towing, both vehicles wll be conpletely stopped before
they are uncoupled and, if necessary, wheels wll be Dblocked. No
person will go between vehicles to uncouple them until it is certain
that both wvehicles are fully stopped.
3. CGuards, flares, lights or flags wll be posted to warn operators
of other vehicles when a vehicle I's halted due to a nechanical
br eakdown. Al passenger-carrying vehicles with a rated capacity of
10 or nore passengers and cargo-carrying vehicles of 1 ton or nore
capacity wll be equipped with flares or reflectors and flags when

operating off base over public highways.

2017.  CONVOYS. Mot or vehicle convoys (%roups of two or nore
vehicles) wll be operated per Mco 4643.5 and the following:

1. Of station convoys wll wuse traffic escorts or Roadmasters to
guide and protect the colum from other traffic that my interface
with the colum. Traffic control personnel will be obtained from the

office of the Provost Mrshal. Traffic control personnel wll be
stationed at automatic signal devices, intersections not controlled by

stop signs, narrow bridges, traffic obstructions, and other hazardous
| ocations.
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2. Convoys wll not enter US Hghway Nunber 1 at the Boswells
Corner intersection, Aquia Corner iIntersection or Russell road exit
without traffic control personnel. Convoys wll be separated and will
not exceed 25 vehicles.

3. For convoys traveling on public highways convoy commanders will
space vehicles in the convoys so that comrercial traffic is allowed to
travel through the colum. Wen traveling through towns or cities,
vehicle interval my be shortened to maintain convoy control.

4.  Explosives, flammables or hazardous material wll not be trans-
ported wthin the convoy, except as authorized by the Commandi ng
CGeneral, MCCDC.

5. Convoy conmanders are required to obey all traffic regulations,
and should always cooperate with civilian personnel and |ocal |aw
enforcement  agencies.

6. The distance, in yards, maintained between vehicles traveling

in convoys on a mlitary reservation is derived from the speedoneter
reading (in mles per hour) nultiplied by two. Wen traveling outside
mlitary confines, 90 yards between vehicles is the accepted distance.

7. Convoy speed on base wll not exceed posted speed lints.
8. Convoys leaving a mlitary reservation wll contact the Cfice of
the Provost Marshal and furnish the following information at |east 48
hours in advance:

a. Tinme of departure and convoy route.

b. Size and nunber of serials and destination.

c. Convoy conmmander's nane, grade, and organization.
2018.  UTI LI ZATI ON. Wilization goals shall be established by each
activity in terms of a productive index, such as mles driven or

passengers/tonnage carried, that wll allow effective use of
equi prment . The utilization goals wll be included in each QGWE SCP.

1. Continuous planning, considering past and future usage of QW so
as to get the best usage of GWE wth the least cost, is necessary.

2. The Head, Support Branch, Facilities Dvision, wll establish
mnimum use standards, with required utilization rates on all GQGWE
assigned to MOCDC Wilization goals are established in Appendix F.

Achwtgp heads will submt nonthly mleage reports to the Mtor
e

Tr ansport rations Officer, Support Branch, Facilities Division.

The mleage report, shown in Appendix G wil . st each vehicle's
odoneter reading at the end of the reporting period. Activity heads
wll review and sign their nonthly mleage report prior to submssion.
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4. The nonthly mleage report, MXDC Form 4641/1, Vehicle M]eage/
Hurs Report (Appendix A), will be subnitted no later than close of
business on the 20th day of each month. |f the 20th is on a weekend
or holiday the report is due the last working day prior to the 20th.

5. Wen adequate utilization goals are not being met, GVE may be
reassigned to a wunit which would better wutilize the equipment.
Reassignment wll be mde by the GWE Fleet Mnager.

6. An annual utilization review of equipment wll be conducted by the
Head, Support Branch, Facilities Dwvision, in order to adjust T/E
requirements within the conmand.

2019. ROTATION FOR BALANCED UTILIZATION. Wile a periodic utiliza-
tion report may show a favorable average mles per vehicle, —per year,
for a group of vehicles serving justifiable assignnents, this average
my be disguising some low mleage on vehicles of the sane type.

Standards set forth in Mco 11240.106 requires age and mleage accunu-
lations to be in close proximty. Thus some vehicles are disposed of

with very high mleage and low age, while others of the same type are
kept far beyond the age standard because of low mleage, which in both

cases may cause unnecessary naintenance CcostS. The answer is
rotation. The GWE Fleet Manager wll exchange GWE, periodically,
between high and low mleage activities to balance age and mleage
accumul ations. This wll be done on an as-needed basis.

2020.  OPERATOR LICENSING  Covernnent |icenses aboard MXCDC will be
issued per Mco 11240.66, MOCDOO 11240.2, and current Marine Corps

directives. Al command policies/procedures on the licensing o
equipnent are set by Base Licensing.

2021.  GOVERNMENT TRANSPORTATION IN THE NATIONAL CAPITAL REG ON

1. General Information. The wuse of governnent transportation shall
be restricted to official purposes only.  \Wwen questions arise
concerning the official use of a vehicle, they shall be resolved in
favor of strict conpliance with statutory provisions and policies
governing appropriate directives.

2. Met hods of Transportation to be Wilized

a. DoD scheduled bus service.
b. Scheduled public transportation (Metrorail or Metrobus).

c. UWse of privately owned vehicles on a reinbursable basis.
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d. Taxicab on a reinbursable basis.
e. DoD nmotor vehicles.

3. Transsortation in the National Capitol Resion

~a. The use of governnent transportation in the National Capital
Region shall be restricted to the assigned mssion.

b. The use of governnent transportation to, from or between
locations by governnent personnel, menbers of their famlies, or
others for private businesses is prohibited.

c. Covernnent transportation shall not be used for personal
conveni ence.

~d.  The use of governnent transportation to and from work, o
social functions, is also prohibited.

e. Wen governnent transportation is assigned the operator will
follow and conply with all federal and state regulations as nay be
applicable to that area.

f. Qperators with questions about a situation shall contact the
Mtor  Transport Cfficer, Support Branch, Facilities Division.
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CHAPTER 3
OPERATI ONS/ REGULATI ONS

3000. GENERAL | NFORVATI ON

1. Al required notor transport reports and vehicle usage wth
regards to operating regulations shall be coordinated wth the Head,
Support Branch, Facilities Division.

2. Drectives that may be published throughout the course of opera-

tional functions wthin the section wll be routed through the Head,

Support Branch, Facilities Division, and wll be channeled through all
appropriate sections.

3. The Marine Corps Conmbat Devel opnment Command (MOCDC) Driver
Training Section, Facilities Division, will ensure that all wuntrained
mlitary personnel under the age of 26 conplete 8 hours of driver
improvement training wthin 6 nonths after reporting aboard MOCDC

4. All personnel who operate Grrison Mobile Equipnent (GVE) aboard
MCCDC nust have either an OF 346, US. Covernnment Mtor Vehicle
Operator's ldentification Card, or a Basic Mtor Vehicle Qperator
Course Card ("green card®). Details on specific requirenents are
found in MXDCO 11240.2.

5. The Mtor Transport Section (Cperations Cfficer, Support Branch,
Facilities Division, will screen all Mrines comng into the section
to ensure they have good driving records.

3001. ROADMASTER

1.  CGeneral. The MXDC Roadmaster is a representative of the Head,
Support Branch, Facilities Division, and is responsible for the
enforcement of all operating and naintenance regulations listed in

this Manual. The Roadmaster issues citations to personnel observed
violating Virginia and MXCDC traffic regulations while operating QGMVE
assigned to MXDC  The Virginia Vehicle Code applies except as
nodified by MXCDCO 5560.2. GQVE will be inspected by the Roadmaster to
ensure operator nmaintenance is being properly performed. This wll be
acconplished by courtesy visits to subpools and establishing check-
points at unannounced locations throughout  MOCDC.

2. Procedures for Roadmaster Gtations

a. Wen operators are pulled over by the Roadnaster and issued a
Roadmaster citation, MXDC Form 4730/8, Roadmaster Report, (Appendix
A) they are provided with a copy to take back and give to their super-
visor. The original wll be forwarded to the operator's commanding
of ficer.
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bh. Corrective action wll be initiated by the commanding
of ficer/supervisor.

~c. If a reply is requested by the Head, Support Branch,
Facilities Division, the organization has 10 calendar days from the
date received to respond. If no response has been received, after 10
days the Head, Support Branch, Facilities Dvision, reserves the right
to take action as appropriate.

3. Procedures for Roadnaster Inspection Reports

a. The MXCDC Roadnaster is authorized to deadline any GWVE that is
determned to be wunsafe to operate. Upon such determination the item
of equipnment wll be inducted into the appropriate maintenance shop at
the earliest opportunity. If necessary, a wecker wll be requested
by the Roadmaster to assist in nmoving the equipnent.

b. OCne copy of the inspection report will be given to the
operator and a copy wll be forwarded to the responsible officer of
the equipnent.

c. Wen discrepancies are found, and the vehicle is not
deadl ined, the responsible officer wll take corrective action and
have the vehicle reinspected and released by a Roadmaster at bldg 2013
within tw working days from the date of the inspection. Nonconpli -
ance wll result in the equipnent being admnistratively deadlined by
the Head, Support Branch, Facilities Division, until the discrepancies
are corrected.

4. The MIXDC Roadnaster has the absolute authority to detain any
operator of QW suspected of operating a vehicle in an unsafe manner.
The Roadnasters are authorized by the MXCDC Traffic Court to issue DD
Form 1408, Arned Forces Traffic Ticket, to operators of government
vehicles who violate traffic regulations aboard this Command. Coordj -
nation with the Provost Mrshal's Ofice (PM), Traffic Section, and
Court Liaison is required. Qperators are given one copy, the original
is sent to Court Liaison and one copy is maintained by the Roadnmaster.

5. The MOXCDC Roadmaster vehicles wll be equipped with revolving
blue/yellow [lights and radar, speed nmonitoring capabilities.

3002. OPERATOR'S ~ RESPONSIBI'LITIES

1. Qperators of GVE have certain responsibilities. Those operators,
who do not/cannot operate GVE per this Minual and other current
directives, wll not be allowed to continue to operate QGVE once they
have been identified.

a. (perators of QVE are responsible for the safe operation of

equipnent while it is assigned to them and for the safety of the
passengers and cargo.
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b, Operators of QGVE are responsible for the safekeeping and
mai ntenance of all tools and accessories that are assigned to the
vehi cl e/ equi pment .

¢ (Operators will keep the trip ticket current and properly
filled out while enroute.

~d. Qperators of QGVE are required to perform first echelon

mai ntenance daily. They must perform a weekly preventive naintenance
check, MXCDC Form 4730/7, (perator's Maintenance (Wekly), (Appendix
H once a week.

e. Cdean inside of vehicle/equipment daily. This includes the
cab and bed of trucks.

f.  Keep outside of wvehicle clean. \éash vehicle at least weekly,
weather permtting and wax vehicle once per nonth.

g. Qperators wll ensure that, at the end of the day, that all
after operations checks are conpleted and wll refuel equipnent
according to the followng guidelines:

_ (1) If equiprment has 3/4 of a tank or less, regardless of
equi pment  type.

(2) For sedans, vans, pick-up trucks: if wvehicle operated 100
or nore mles in one 24-hour period.

(3) For 3 tons and heavier vehicles: if vehicle operated
mre than 50 mles in one 24-hour period.

h. Qperators are required to report any and all discrepancies
they cannot correct on the trip ticket and to the appropriate
supervisor in charge of the notor pool from which the equipnent is
di spat ched.

1. Mlitary operators wll be in conplete uniform while _
operating government vehicles/equipment, unless otherwi se authorized
by their superior.

2. Backing. Al GVE operators aboard MOCDC will be issued a Backing
Regulation Card, which they wll sign and date. Personnel wth an OF
346 will attach this card to their |icense.

a. Wienever equipnment is required to back up, the driver wll
wal k conpletely around the vehicle and ensure that there are no
obstructions of any type blocking the equipnent.

b. Prior to equipnent novenent operators wll sound the horn to
warn nearby personnel and/or equipment that they are backing up.

c. A backing guide wll be used when available.
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3. Idling. Vehicles wll not be left unattended with the engine
running at anytime. The engine of a governnent vehicle wll not be
operated for a period of longer than three mnutes, except in the
case of radio controlled taxi, nmaintenance, and energency vehicles, as
required.

4. Parking. Wen parking a vehicle the operator wll, in addition
to setting the handbrake, place the vehicle in low gear, or put the
gear shift lever in the "park"™ position. In addition, if parking on a
downgrade, the front wheels wll be turned sharply towards the curb,
and when parking upgrade, the wheels will be turned sharply away from
the curb.

5. Atention to Dutv. Qperators wll not eat, snoke, chew tobacco,

or drink while operating a governnment vehicle. Such behavior is not
compatible wth safe vehiclelequipment operation.

6. Routes of Travel. The operator of an admnistrative use govern-
ment vehicle that has been dispatched to a specific destination wll
proceed by the nost direct route.

a. Automotive GVE wll be operated only on inproved roads.
Automotive (QGVE) four wheel drive equipnent nmay be operated in field
situations, but should not be operated on tank trails or stream beds,
except for energency situations. Mintenance Branch, Facilities
Division, Forestry; Range Control; and Range Mintenance are exenpt
from this paragraph.

~b.  No autonotive GVE will travel in restricted areas, or areas SO
designated aboard MCCDC.

c. Operators of GVWE wll avoid driving through the town of
Quantice, unless absolutely necessary. The Martin Street underpass
should be wused in order to operationally circunvent this restriction.

7. Keys. At no tine will keys be left in GVE when the equipnent is

unattended. = Al keys will be turned in to the dispatcher prior to the
operator leaving the motor pool area.

3003. SPEED LIMTS

1. General Information. Speed of all GVE will conform to posted
limts on base. Were speed limts are not posted, local rules will

i’:lpply. Of-base limts are posted and enforced by state and | ocal
aws.

a. Under no circunstances wll a vehicle/equipnent be operated at
a speed which wll danage the vehicles/equipnent or endanger the
safety of persons or property. (Qperators wll take into account
factors such as traffic, road surfaces, weather conditions and wdth
of the roadway, and wll adjust equipnent speed accordingly.
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b. Speed limts of 10 mles per hour (nph) in all parking lots
will be strictly adhered to, unless otherw se posted.

c. Troops in formation have the right of way. Maxinum speed
while passing troops is 10 nph.

d. The speed limt in all housing areas, bachelor enlisted
quarters areas, and unpaved roads wll not exceed 15 nph.

e. The speed limt in school zones is 25 nph, when school is in
session.

3004. MHE

1. Qperators of MHE wll conply with all traffic regulations as set
forth in current regulations.

2. Forklifts wll slow down at all cross aisles and other passage-
ways. Wien entering or |eaving warehouses, etc., the operator wll
come to a conplete stop at the entrance, sound horn, and proceed only
when the way Is clear. These vehicles wll be operated in a safe and
prudent manner at all tines.

3. Forklifts wll be operated only by duly authorized operators who
are specifically licensed for each particular type of equipnent.

4,  ME wll not be wused for personnel transportation. No workman,
other than the operator, wll ride on any industrial ME unless a
permanent seat is provided.

5. The operator of a piece of equipnent is responsible for all cargo
being noved by the equipnent. The operator wll inspect and secure
all questionable loads and should refuse to transport unsafe or

unl awful loads unless ordered, in witing, to do otherwise by the
supervisor, civilian or mlitary.

6. No forklift or other MHE wll be equipped with a steering knob or
extension to gear-shifting |evers.

7. Qperators wll not attenpt to fix or adjust any nechanical part of

MHE.  (perators wll perform first echelon naintenance only.

8. (perators of MHE will face in the direction of travel. Al loads
will be carried in such a manner that the operator's vision is
unobstructed in the direction of travel.

9. Forklifts transporting cargo up ranps or other grades wll be
operated with the 1load wupgrade; carrying cargo downgrade will be done
by backing down with the [load upgrade. Al loads being transported
wll be carried with the channel tipped back.

10. Qperators will never leave MHE unattended while the notor is
runni ng.
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11. Wenever forklifts are not in operation, the forks wll be
lowered and rested flat on the ground.

12.  Forklifts wll never be used for pushing and tow ng other
vehi cl es/ equi pment .

13.  ME wll be dispatched per appropriate orders.

3005. EMERGENCY VEHICLES. Certain vehicles equipped wth special:
equipnent and are considered enmergency vehicles. The follow ng
activities and their civilian equivalents are authorized to opera!
emergency vehicles on board MXDC. Mlitary Police, Fire Departme:
Gash Oew Explosive Odnance Dsposal, Naval Mdical dinic, Mtor

Transport Weckers (lights only), Range Control, Mtor Transport
Roadmast ers.

1. The vehicles nentioned above w Il have the right-of-way
aboard the base when an energency situation arises.

2. The operators of these vehicles are subject to all traffic

regul ations aboard the base when not involved in an emergency
situation.

3. Emergency vehicles may violate traffic regulations in the

case where a life is in danger, however, this situation nust also
take into consideration others and their safety. A no time wll any
operator endanger the lives of others in the event of an energency.
The operator iIs not relieved of responsibilities because of an

ener gency.

3006. PASSENGER AND CARGD RESTRICTIONS. MCO 4643.5 has directed
strict conpliance by Marine Corps personnel with highway regulations
as established by state/nunicipal authorities, and outlines the
responsibility for personnel and loading of cargo.

1. Admnistrative use of governnent vehicles, regardless of type and
capacity, wll conply wth passenger capacity and |oading requirenents
as set forth in appropriate orders.

2. Buses may be pernitted to exceed the capacity of personnel
depending on the situation, but nust be wthin safety Iimtations.

a. A no time wll bus weight allowances be exceeded.

b. Oly the Mtor Transport Cficer, Support Branch,
Facilities Division, may permt sonme of the personnel capacities
to be exceeded on buses.

3. Vehicles being used to transport personnel wll be equipped
wth side rails and seating facilities, as appropriate.
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4, No person wll be allowed to ride on the tailgate or side rails.

5. No person will be allowed to ride in any vehicle in such a nanner
that causes or allows any body part to protrude outside the vehicle.

6. Vehicles transporting personnel wll assign the senior in rank the
responsibility to ensure that all regulations are obeyed and that the
driver has been given conplete cooperation by all personnel aboard
that vehicle before and during vehicle novenent.

7. Personnel wll not be transported on stake trailers.
8. Personnel wll not be transported in the beds of dunp trucks.
9. Two-wheel, commercial type trailers wll be towed by a comercial

type vehicle of the same size or larger at all tines.

10. CGvilian personnel, except authorized governnent enployees, are
prohibited from traveling in government vehicles unless authorized by
the Head, Support Branch, Facilities Division.

11.  The use of Mller Buses, (Cattle Cars) for the purpose of
transporting personnel off base is strictly prohibited with the
exception of TBS transporting personnel to and from Range 5, Range 6,
Range 7 and Range 8 via use of Route 610.

3007. TRANSPORTATION OF HAZARDQUS MATERIAL. Transporting hazardous

cargo by G¥E will be per instructions and procedures contained in CFR
49, NAVSEA OP 2239, Mco 8020.1, and the Interstate Commerce Conm Ssion
revised safety regulations as they apply.

1. (Qperators of explosive or hazardous naterial are required to neet
physical standards established by the Federal H ghway Admnistration
and the Mtor Carrier Safety Regulations.

2. Said operators wll have a valid nedical certificate on their
person at all tinmes and a copy wll be on file at the Command Safety
Ofice.

3. Operators transporting hazardous cargo, ammunition or explosives
aboard the command nust be at least 18 years old.

4. Personnel  transporting hazardous cargo outside the limts
of a mlitary reservation nust be at least 21 vyears old.

5. Operators who transport chemcals, explosives or ammnition

will be instructed as to the hazards of transportlng these t
of materials and wll be fully qualified as required by NAVS CP
2239. Section heads wll ensure that operators conply with all

safety regulations.
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6. No person other than the operator, and assigned assistant
operator, wll be in the wvehicle when in operation.

7.  Vehicles assigned runs wth explosives, or wth other dangerous
materials, wll be clearly nmarked per NAVSEA CP 2239 and ot her
regulations that mght apply.

8. Al vehicles assigned to transport hazardous naterial wll be
inspected to ensure conpliance with all safety standards. This
inspection will be conducted every tinme the vehicle is used to
transport hazardous material.

9. An ammunition technician wll be assigned to all amunition runs.
The unit requesting vehicle support wll provide the technician.

10.  Vehicles identified for hazardous material runs wll not be

overloaded at any time, regardless of circunstances.

11. Amunition or hazardous material placed in a vehicle wll be
encased in wooden or fiberglass containers.

12 At no time will a vehicle transporting hazardous material be |eft
unattended, regardless of the situation.

3008. | LLEGAL/ UNAUTHORI ZED SUBSTANCES

1. Ceneral Information. MNo Persor_l shal | operate GVE while under
the influence of any of the followng:

a. Any type of narcotics or any derivative thereof.

b. Any anphetamine or any fornulation thereof, including, but
not limted to "pep pills"™ and "bennies."

c. Any other substance that would hinder safe operation of a
government  vehicle.

2. Medications admnistered by a physical wll be checked to
ensure they do not affect driving abilities.

3. Qperation of GQVE while the driver is under the influence of
alcohol is  prohibited.

a. Qperators wll not consume alcoholic beverages while
operating GME

b. Operators will not consune alcoholic beverages for at
least eight hours prior to operating any QWE
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3009. AWARENESS

1. Al operators wll be given the opportunity to obtain a mninum of
eight hours of sleep prior to operating GME.

2. Qperators going on long trips wll operate a vehicle no nore than
10 consecutive hours, at which point the operator wll be given the
opportunity to obtain a mnimum of 8 hours of sleep prior to operating
a vehicle again.

3. Qperators may operate equipnent nore often and on less sleep only
under energency or adverse conditions. Note that even under extrene
conditions safety is still a factor on how nany hours a operator
should be on the road.
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CHAPTER 4
PROCUREMENT

4000. CGENERAL | NFORVATI ON

1. A major objective of the Grrison Mbile Equipnment (GVE) Program
Is to achieve the optinum relationship between equiprent investnent
costs while maximzing productive use of essential task suited

equi pment . Headquarters MNarine Corps (HQMO) w il fund for equipnent
that is «centrally mnaged. A lowances represent not only authoriza-
tions to hold -equipment, but serve as a procurenent goal. The total
nunber of GWVE assets, to include government-owned or long-term |eased
aboard the Marine Corps Conbat Devel opnent Command (MCCDC) nmay not
exceed allowances established by HQWC

2. Al requests for the procurenent or information concerning the
procurement of GV wll be addressed to the MXDC GWE Fleet Mnager.

4001.  BUDGETI NG The Commandant of the Mrine Corps (OM) (LFS-2)
budgets procurenent funds for the purchasing of all GV  Budgeting is
determned by three factors: allowances, on-hand inventory, and
projected retirenent year.

4002.  PROCUREMENT  CYCLES

1. The annual procurement cycles are as follows:

a. Ocvtober - Inventory reports and fiscal year scheduled types of
procurement sent to the field in the annual inventory audit.

b. Novenber - Inventory updates from annual GVE inventory audits
received at HQMWC along wth past fiscal year data.

c. Decenber-March - Procurenent projects for next fiscal year.

) df._ |(|§|/151rch - Projected procurenents for next fiscal year sent to
the field.

e. Apr |l - Priorities and acquisition data for next type of
procurement received at HQMC from the field.

f. June-Cctober - Procurenent work orders, mlitary interdepart-
nmental purchase requests, and allotnents prepared for next fiscal
year.

2. Activity heads can extend the life of a piece of equipnent by
requesting to the GVWE F eet Minager for a change in the projected
retirement year. Projected procurenent letters, which identify all
equipnent tentatively scheduled for replacement during the next fiscal
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ear, is sent annually to MXDC for review The response to this
etter should include projected retirenent date changes, specifica-
}lonsd on specialized equipment and a priority designator for each item
i sted.

4003. ~ PROCUREMENT  METHODS. Procurenent is the primary method for
recelving equipment. HQMC consolidates Mrine Corps acquisition
requirements with Departnent of Defense (DdD) requirenents. Types of
procurement are:

1. Central Procurement. This nethod is preferred by HQMC due to the
cost savings that usually can be initiated.

2. Decentralized Procurement. Used when tineliness out weighs cost
saving associated wth central procuring, or where advantages are to
be gained from local procurenent. Wien funds are allotted it is
inperative that the contract be obtained as soon as possible consis-
tent wth good contracting practices. A report of fiscal vyear
allotnent status for procurenent of GVE will be submtted to the COMC
(LFS-2) no later than 30 June each year.

4004. ALLOWANCES

1. The nunber of GWE an activity or command will be limted to wll
be the mninmum required to provide essential services under normnal
condi tions. Peak loads and other wunusual requirements wll be met by
borrowing assets from other activities, governnental agencies, and
hiring from General Services Admnistration (GSA) or comercial

sour ces.

2. Requests for nodification of allowances wll be sent to the Head,
Support Branch, Facilities Division. The requests will include the
foll owi ng:

a. Table of FEquipment (T/E) nunber
b.  Equi pnment code

c. Current allowance

d. Requested allowance

e, Justification « which addresses the entire allowance and
shows why the current allowance is inadequate to neet needs.

f. Any other equipnent allowance affected.

4005.  SEDAN AUTHORI ZATION. Limted to tyﬁe_ll, conpact  sedans,
except for the OMC and those positions authorized by the OMC (LFS2)
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4006.  USED EQU PVENT

1. The procurenent of used equipnent that is in serviceable condition
is a good alternative nethod of filling QGVE requirenents.

2. Wen the GVE Fleet Manager finds a used serviceable piece of
equi prent that wll fill his requirenments he wll notify the OMC
(LFS-2) in witing. The letter should contain a full description of
the equipnment, approximate cost, and information regarding the
equipnent to be replaced and allowances affected.

3. If the procurenent is approved by HQMC, they wll send down
appropriate funding and a waiver which wll give authorization to
locally procure the item

4. This is not to be considered a primary source to fill T/E
defi ci enci es.
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CHAPTER 5
LEASI NG
5000. (ENERAL INFORMATION. Leasing of Garrison Mbile Equiprent

(GE) shall be acconplished per the policy set forth in the Federal
Acquisition Regulation and current directives.

5001. REQUJEST FOR LEASED EQJ PMENT

1. Short-Term A short-term lease is 60 days or less. This type
of lease Is not renewable and requires the witten approval of tyﬁe
Commanding Ceneral, Mirine Corps Conbat Developnent Command  (MOCDO).
Satisfying unscheduled and nonrecurring requirements where governnent
owned vehicles (Gov's) are not available or economcal to use to neet
operational demands nmay be a reason to use a short-term |ease.

2. Long-Term The long-term lease is longer than 60 days and
requires approval from the Conmmandant of the Mrine Corps (COMO)
(LFS-2). The activity nust have a Table of Equipnent (T/E) allowance
for leased equipment, a T/E deficiency in GWE or an expected need for
a specific period of time. Another consideration that nmust be
identified is the cost advantage of leasing. The QVWE Fleet Manager's
approach should be in line with cost effectiveness and if l|easing wll
save noney in the long run.

5002. ADM N STRATION OF LEASED EQJ PMENT

1. Wen vehicles are leased through normal channels insurance

coverage and other types of warranties should be in effect upon
receiving this equipment. Assigned contractors for the Command shoul d
insure all admnistrative paperwork is current with the lease that is
assigned wth the vehicle.

2. Leased equipnent will be operated in the sane nanner as prescribed
Marine Corps-owned equipnent unless it is otherwise specified in the
contract.

3. The contractor wll perform all naintenance on the vehicle
unless it is determned that it is nore economcal for the Mrine
Corps to perform the naintenance.

4. Local commanders w |l budget operation and maintenance funds for
the leasing of equipnent per MCO P7100.8.

5. Sedan size limtations of Marine Corps-owned vehicles apply when
| easing equi pment.
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5003. MARKING |EASED FEQUIPMENT, Al Marine Corps equipnent that is
| eased for 60 days or nore will be narked unless specifically
identified by the OMC.  Wwen narking equipnent the followng rules

will apply:

1. Marking nmust be in agreement between the furnishing agency and the
governnent  contractors.

2. Equipnent will be narked in the same manner as Marine Corps equip-
ment .

3. Registration nunbers wll not be used.

4. Magnetic or other types of easily renovable marking wll be used

so as to preclude added cost to the vehicle wupon renoval.

5004. LONG-TERM LEASE REPORT. A long-term l|lease report wll be
submtted to the OMC (LFS-2) by the GWE Fleet Mnager in letter
format, by 31 Cctober of each year. The appropriate information wll|
be provided per figure 4-1 of Mco P11240.106.
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CHAPTER 6
SAFETY, ACC DENT PREVENTION AND REPCRTI NG

6000. CGENERAL | NFCRVATI ON

1. Accidents involving Garrison Mbile Equipnent (GVE) inpose an
alarmng drain on the Mrine Corps Conbat Developnent Command (MOCDC)

resources.  To reduce l|oss, an aggressive and continuing safety
program wll be conducted.

2. MXCDC will enphasize equipnent accident prevention prograns which
wi Il stimulate safety consciousness. Accident prevention prograns at
all levels wll include the follow ng:

a.  Equipnment safety education and orientation, and observance of
recogni zed safety practices.

b. Periodic equipnment safety inspections.
c. Reporting, investigation, and analysis of equipment accidents.
d. Appropriate action against offenders.
3. Supervisors will ensure that operators are famliar with civil and
Marine Corps regulations, laws, and rules wthin their area of
operati on.
6001. ACCI DENTS
1. Prior to operation of GWE operators shall ensure that a SF 91,

Qperator's Report of Mtor Vehicle Accident, is available and carried
in the vehiclelequipment.

2. In the event of an accident involving QW the follow ng actions
will be taken:
~a. The vehicle\equipment wll be stopped imediately and
assistance rendered if at all possible. Seriously injured personnel
wll not be nmoved unless absolutely essential for their protection.
b. No vehicles/equipnent will be noved unless directed to do so

by conpetent mlitary or civilian police authority.

c. Precautions wll be taken to reduce another accident from
happening by placing flares and other safety devices around the site
of the accident.

d. The Accident Investigation Unit (AU, Provost Marshal's

Ofice, MXDC (640-2695/2194) and the Mtor Transport Oficer (2900/
2903) will be notified imrediately.
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e. For accidents occurring off base, notify the nearest |aw
enforcement agency and appropriate mlitary officials nearest to the
accident site.

f. Conplete Standard Form (SF) 91, Operator's Report of NMotor
Vehicle Accident. In the event of injury to the operator of the
governnent equipnent in an accident, any menber of the armed forces
who is present and was a witness to the accident should conply with
the accident procedures set forth above by filling out the SF 91 for
the operator.

. Note on the trip ticket that the vehicle/equipnment was
involved in an accident.

h. If the accident involves a Privately Omed Vehicle (POV) do
not nmake an official statement. Ensure that a DD Form 518, Accident
ldentification Card, is filled out and give to the operator of the
POV.

0. Ensure the vehicle, the conpleted SF 91 and a_ copy of the trip
ticket is turned into the Incomng Inspector, Mtor Transport
Mai ntenance Section, bldg 2013, wthout delay.

3. It is the operator's responsibility to-report any accident hel/she
is involved in. Failure to do so nmay result in official action, such
as nonjudicial punishment (NJP) for mlitary personnel or equivalent
action for civilian personnel.

4, The AU wll nornmally investigate accidents involving GWVE that
occur within a 25 mle radius of MXDC  They will also investigate
accidents which result in serious danage to 'GVE and/or serious Injury
to personnel at further distances.

6002. I NVESTI GATIONS AND REPORTING OF ACCI DENTS

1. Accidents involving GVE create a serious drain on equipnent
avail ability. Certain accidents nust be investigated, i.e., those
involving Injury to personnel, vehicle danage exceeding $2,000,
accidents where a claim against the government is a possibility.

2. Wen an item of GV is involved in an accident the GVE Fl eet
Manager will investigate the accident using the guidelines set forth
in MCO P4400.105 and MOXCDCO P4400.1. The QVE Fleet Mnager will
recoomend whether a formal or informal investigation is warranted. |If
it is determned that an investigation is warranted, the responsible
officer of the unit that ows the equipnent wll be notified and
given the followng infornation:

a. USMC Registration Number.
b. Vehicle Code, i.e., 0303
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c. Plant  Account  Nunber.
d. Vehicle operator.
e. Acci dent date.

f. Damage cost estinate.

g. Cost repair expenditure limt.
3. The owning unit of the equipment will in turn, return in witing a
reply to the Head, Support Branch, Facilities Dvision, as to whether
or not there wll be an investigation. If an investigation is not
done, then the responsible officer wll come to the Mtor Transport

Mai nt enance Section, Facilities Dwvision, bldg 2013, and sign the Shop
Repair Oder (SRO, releasing the equipnent from investigation.

4. When an investigation is going to be conducted, the investigating
officer is responsible, upon conpletion of the investigation, to sign
the SRO releasing the equipment from investigation. The investigating
officer may release the equipnment earlier if 1t is determned that
holding the equipnent up from being repaired will serve no purpose in
the investigation.

5.  The guidelines set forth in MCO P4400.105, MXCDCO P4400.1 and the
JAG Manual are to be used in naking decisions whether a command wll
conplete a JAG investigation.
6. A the discretion of the Head, Support Branch, Facilities
Division, a SF 91A, Investigation Report of Mtor Vehicle Accident,
my be used instead of an informal JAG Manual Investigation when:

a. There was no death or injury.

b. The total property damage did not exceed $2,000.

c. There was no claim against the governnent.
7. Investigative action is usually not required if the individual
accepts responsibility for his or her actions and voluntarily offers

to reinburse the governnent. This decision is at the discretion of
the comanding officer.

6003. FIRE EXTINGUI SHERS. Fire extinguishers located on or around

GV wll be checked weekly to ensure powder has not hardened and
inspected vyearly to ensure that extinguishers work properly. The
followng QW wll be equipped wth fire extinguishers:

1. Buses and other vehicles carrying nore than 10 passengers.

2. Ambul ances/police vehicles/fire trucks/energency vehicles.
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3. Vehicles carrying explosives, conpressed gas, fuels and a
of conbustible materials. These vehicles wll carry two, 10
extingui shers, containing potassium bicarbonate type powder
(Pur pl e- K- Powder).

— 3
o<

6004.  SEATBELTS. The wearing of seatbelts aboard MCCDC is mandatory
for —all personnel, operating or riding in a governnent owned

vehi cl e/ equi pment equipped wth seatbelts. The operator of the
vehicle/equipment is responsible for ensuring that seatbelts are
fastened before and during any novenent of the equipnent.

6005. FUELING VEH CLES

1. Q& wll not be fueled in a closed building.

2.  Qperators wll turn off engine, lights, and radios while refueling
their  vehiclelequipnent.

3. Wen refueling a vehiclel/equipment, snoking and/or the lighting of
matches or lighters is prohibited.

4, Al passengers wll disenbark from vehicles prior to fueling.
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CHAPTER 7
REG STRATI ON, | DENTI FI CATION, AND MARKI NG

7000. REGQ STRATION  NUMBER ASS| GNVENT

1. Wen Grrison Mbile Equipnent (GVE) is assigned to an organiza-
tion aboard the Marine Corps Conbat Developnment Command (MOCDO), a
permanent identification nunber wll be assigned to that equipment.
The following guidelines wll apply:

a. Vehicle registration nunbers are assigned for the life of the
vehicle.

b. Wen it beconmes necessary to dispose of a piece of equipnent,
the Commandant of the Marine Corps (CM0) (LFS-2) wll be notified and
appropriate action taken per MCO P11240.106.

c. No registration nunber wll be transferred from one vehicle to
anot her .

2. There are tw standard types of GVE registration nunbers. One
type is assigned to all GWVE held against the MXCDC Table of Equipnent
(T/'E) allowance. This is the standard six-digit nunber. The second
is registration numbers assigned with an "g" in the mddle which are
assigned to all equipment held by non-T/E activities for the command,
i.e., Mrale, Wlfare, and Recreation vehicles.

3. Low cost or short life expectancy eqwdpment funded for QVE but

not centrally managed wll not be assigne registration nunber.
4. If tactical vehicles are assigned to the GVE fleet and the
vehicle is used to fill a tenporary T/E deficiency, the equipnent
wll be reported wusing the tactical registration nunber.

5. Wien equipnment is reassigned it nust be reported to the CMC
(LFS-2) to ensure that their files are updated.

6. Registration nunbers wll normally be pﬁlled the manufacturer,
al ong wth Marine Corps identification and Iegend wrOR OFFI QAL
USE OWLY." If the nunbers are not on the new piece of equipment when
received, the owiing wunit wll apply the appropriate infornation.

7001.  PAINTING  Equipment will be repainted only when there is
i nadequate protection afforded against rust or corrosion. Painting

will not be done solely to inprove the appearance of equipnent, nor
just to change the color or gloss of equipment. Material handllng and
engi neer equiprment wll be painted per Federal Standard 895, vyellow
13538.
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7002. | DENTI FI CATION  NARKING FOR AUTOMOTI VE EQU PMVENT

1. Location of Markings

a. Side Markinas

(1) Passenger cars, station wagons, anbulances, carryalls,
firetrucks, and truck tractors: Centered on each front door or in a
conparable position in relation to the driver's seat on vehicles
wi thout doors.

(2) Buses: On the two panels just below the windows to the
rear of the entrance door on one side, and to the rear of the driver's
conpartment on the other side.

(3) Trailers and Semtrailers: Centered on each side on the
front quarter of the vehicle.

(4) Scooters: Located on appropriate surfaces.

_ b. Rear Markings. iy the Uited States Mirine Corps (USM)
identification and registration nunmber wll be displayed.

2. Size, Space, and Style of Mirkings. Gothic style letters and
nunerals wll be wused. Letter and nunber heights will be 1 1/2 inches
except for "COfficial Use oOnly™ which will be 3/4 inch. Line spacing
will be 1 1/2 inches between |ines.

3. Pressure Sensitive Mirking Mterials. Al identification markings
used on GVE onboard MCCDC may be applied through the use of pressure
sensitive type markers.

7003. | DENTI FI CATION _MARKING FOR NMATERIAL HANDLING GVE (MHE).

1. Each item wll be identified on each side and rear, using 1 1/2
inch letters and nunbers.

2. Identification for the rear of the vehicle will be done with both
the letters musMc" and nunerals on the same line. Letters and nunbers
will be closely spaced, but groups of nunbers wll be separated from

groups of letters (e.g., USMC 285431).

3. ldentification markings wll be located where they can be easily
seen and in a mnner to present a neat and balanced appearance.
Equipment of the same type, size, and design wll be narked in the
same  pl aces.

4.  ldentification markings wll be applied wusing black paint (No.
17038) when stenciling on markings. Pressure sensitive markings wll
be per mlitary specifications ML-M43719. Markings will not be
wholly or partially obscured by any attachment.
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7004. | DENTI FI CATION  MARKING FOR ENGNEER QM

1. Registration nunbers for equipnment wll consist of the letters
"gsMc" and a series of nunbers for identification. Markings wll be
three inch capital letters and nunbers.

2. If registration nunbers have not been applied prior to delivery,

they shall be applied at Construction Equipnment Repair (CER) prior to
piece of equipment being operated. Markings shall be applied as in

paragraph 7003.

7005. MARKING EXEMPTI ONS

1. Mtor vehicles used for intelligence and investigations,  which
are required to be unidentified are exenpt from identification
requi rements only upon witten request from the owining unit to the
Commanding Ceneral, MXDC (C 043).

2. No other synbols, narkings, and accessories are authorized on GQVE

assigned to MOXCDC without the witten authorization of the QGVE Fleet
Manager .
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CHAPTER 8
MAI NTENANCE ~ MANAGEMENT

8000.  GENERAL | NFORIVATI ON

1. An efficient, well planned, and economcal program for inspection,
services, adjustment, and lubrication of Garrison Mobile Equipment

shall be established by the QGVE Fleet Mnager. This program
should be designed to provide optinum naintenance at the greatest cost
ef fectiveness. Mai nt enance programs established shall be based on
the performance of only that naintenance essential to naintain equip-
ment, during nornal life expectancy, in a safe and serviceable condi-
tion and in an acceptable appearance.

2. The follow ng guidance shall be used in establishing a
mai nt enance  program

a. The operator's skill, care, attitude, and pride are of primary
inportance in prolonging the life of equipment. It is the operator's
responsibility to ensure that equipnent is in a safe and serviceable
operating condition. This can be acconplished by doing weekly
preventive maintenance (PM checks, sinple operational checks, and
properly reporting deficiencies to the appropriate supervisor.

b. Schedul ed maintenance services should be set up on the basis
of hour/mleage, manufacturer's standards, recomendations and
experience. Gher criteria is operating requirenents, clinate,
terrain, and age of equipnent.

c. The using unit wll submt all vehicle/equipnent for _
scheduled naintenance and corrective naintenance on a tinely Dbasis.

3. Wen the term "Mintenance Chief"™ is used in this Mnual it wll
refer to not only the Mtor Transport Mintenance Chief, Facilities
Division, but also to the NOXC Construction Equipment Repair (CER.

8001. NAINTENANCE CH EF
1. The following guidelines are provided for the Mintenance Chief:

a. The Mintenance Chief is directly responsible to the Head,
Support Branch, Facilities Division, for acconplishnment of preventive/
corrective maintenance (second through fourth), and nodifications
performed on the Mrine Corps Conbat Devel opment Command (MOCDC) QWE
The Maintenance Chief is also responsible for the upkeep of
appropriate docunents and publications.

b. Wwen GQWE is inspected by a Support Branch maintenance

inspector and it is found that the equiprment is not being properly
maintained, it wll be reported, in witing, to the commandi ng
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officer or officer in charge of the activity via the Head, Support
Branch, Facilities Division, of the assigned equipment. [|f the
equiprent is found to be in an unsafe operating condition, or that
further operation wll cause additional damage, the equipment wll be
dead-lined immediately and retained by the appropriate maintenance
section wuntil corrective action can be taken.

8002. MAINTENANCE  CATEGORI ES

1. Operator Mintenance. (Cperator naintenance is defined as the

nai ntenance performed by the wuser or operator. Wen perforned
properly it provides the proper care, use, operation, cleaning, mnor
repairs/ adj ustnents, and mnor parts replacenent needed to ensure safe
and proper vehicle operation. (perator maintenance is also conmonly
referred to as first echelon naintenance. The equipnent operator is
the nost inportant single factor in operators maintenance. All
operator's naintenance wll be performed by operators/users of all
MXCDC QW Sanple notor vehicle and engineer equipnment checklists are
in Appendix H MOCDC Form 4730/7, (perator's Maintenance (Wekly) and
I, NAWC Form 10523 Back, Engineer Equipment Operational ecor d.

2. Safety Inspection, uipment shall receive safety inspections at
intervals not to exceed 12 nonths. This is to conply with Virginia
State laws and regulations. A shorter interval may be used if

required by mnufacturer specifications. If deficiencies are
detected, the equipnent is deadlined wuntil corrected. Conpletion of
annual safety inspections will be recorded on Shop Repair Oders

(SRO's). This inspection does not incorporate requirenents due for
load testing.

3. Corrective Mintenance (CM. CMis the total of the naintenance
performed, as a result of inspections, to restore an item of equipnent
to serviceable condition. It termnates when the item is restored to
serviceable condition or declared not repairable.

4. schedul ed Mai nt enance (SM)

a. SM is mintenance performed to keep GVE in serviceable condi-
tion. A systematic SM program of inspecting, cleaning, servicing,
| ubricating, and adjusting iIs the key to equipment readiness. This
program is used to help prevent early breakdowns or failure, thus
helping to prevent costly and conplex repairs. SM is often referred
to as PM

b. Vehicle inspection and servicing during any nanufacturer's
warranty period wll conform to manufacturer's specifications. After
the warranty period expires, the nanufacturer's recommended inspection
interval wll continue to be wused. Al checks should continue as
indicated by the mnufacturer. If there are no intervals prescribed
by the mnanufacturer the scheduled services wll be perfornmed every 12
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months or 6,000 mles for autonotive equipnent and every 12 nonths or
520 hours for naterials handling equipnment (MHE) and engineer equip-
ment. Maintenance intervals may be shortened but only by the QGVE

Fl eet Manager.

c. The Mtor Transport Mintenance Chief, Facilities Division,

will schedule preventive nmaintenance of all vehicless ME for MXCDC,
and wll notify, in witing, all USi'nP' activities as to when GE is to
be delivered to the naintenance facility.

d. The engineer equipment officer in charge (AQC wll schedule

preventive nmaintenance on all engineer equipment assigned to the unit.

8003.  MAI NTENANCE  PROCEDURES

1. Inducti on. Equi pnent owners identifying a vehicle malfunction or
defect requiring supporting maintenance action wll deliver the equip-
ment to the proper naintenance section. If the equipment can not be
driven to naintenance, the equiprment owner will notify the maintenance
facility to arrange for pick up of the equipment.

a. ALL first echelon maintenance will be performed prior to QGVE
being accepted into the mintenance repair shop. Exceptions will be
authorized by the Mintenance Chief, Facilities Division, only. The
operator wll stay wth the vehicle wuntil it 1is accepted.

b. If the equipnent is to be inducted into maintenance a SRO
wll be opened. The using unit wll retain the yellow copy of the

SRO as a receipt.

c. A Limted Technical Inspection (LTI) NAVMC 10284, Limted
Technical Inspection (LTI) Mtor Transport, for wvehicle/MHE and a
NAVMC 10560, Worksheet for Quarterly Preventive Mintenance and
Technical Inspection for Engineer Equipnent, for engineer equipment
will be perforned upon the receipt of new equiprent, the disposal of
equipnent or upon request for an accident investigation.

d. If, when the LTI is perforned, it is determned that a vehicle
needs to be disposed of because of age, high mleage or cost, the
Head, Support Branch, Facilities Dwvision, wll nake the final

det erm nati on.

e. Equipnment that comes in with accident danage will be acconpa-
nied by a copy of the operator's trip ticket and a SF 91 or a letter
from the owning unit, explaining why no investigation is pending. A

LTI wll be performed and photographs wll be taken. If the damage is
wthin the Judge Advocate (eneral (JAG Mnual guidelines, the Head,
Support Branch, Facilities Division, will recommend an investigation.
The equipnment will be released for further repairs when the investiga-

ting officer has obtained all necessary information for the investiga-
ti Ion or the Head, Support Branch, Facilities Dvision, authorizes it's
rel ease.
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2. Active Mintenance. Wile equipnent is in the maintenance cycle,
it is the responsibility of the Mintenance Chief, Facilities

Di vi si on. Performance of required scheduled maintenance wll be
acconplished prior to the equipnent being returned to the wusing wunit.

3. Return Procedures. Equipment owners will be notified when

mai ntenance work is conpleted and equipnent is ready for pick up.
Personnel comng to pick up equipnment nust produce the yellow copy of
the SRO to the Production Control Section before they wll be allowed
to sign for equipment. They will also be required to sign the white
copy of the SRO for MM and the green copy for CER  Personnel  picking
up equipnent should conpletely check over equipnment to ensure work was
conpleted as required.

8004.  MODI FI CATI ONS

1. Tenporary nodification of GVE may be authorized on an "as required
basis," to specially adapt equipnent to perform particular tasks.

Sone exanples are: installation of auxiliary |lights, nobile radios,
and plow brackets. No vehicle nodifications wll be perfornmed without
the approval of the Head, Support Branch, Facilities Division.

2. Requests for approval of nodifications to fire fighting and crash,
fire, and rescue (CFR equipnent, and major nodifications that change
the equiprment code will be submtted to the Conmandant of the Marine
Corps (LFS-2).

3. Al nodifications will be recorded on an SRO and maintained in
NAVMC 696D, Mditor Vehicle and Engineer Record Fol der.

8005. MAINTENANCE RESTRICTIONS ON PRI VATELY-OMED VEHI CLES. e of
Marine Corps naintenance facilities to repair, service or nanufacture
any parts, accessories, vehicles, or vehicle units is strictly

prohi bited. The use of government owned vehicles, tools, parts, or
motorized equipnent to repair private property is unauthorized.

8006. PUBLICATIONS.  Subpool and GVE naintenance activities will
establish a publications control system per MCO P4790.2.

8007. WNTERI ZATION OF EOQUI PMENT. The Head, Support Branch,
Facilities Division is responsible for the wnterization of all QGWZE
listed in the Table of FEquipment (T/E) for MXCDC

1. Prior to the advent of cold weather, and no later than 1 ctober,
annual Iy, for engineer equipnent and biannualy for all other
vehi cl es/ equi pnent . Using units and subpools w Il have their equip-
ment checked by the appropriate nmaintenance section to ensure that
equi pnent can operate under such freezing conditions as may be
experienced at this Conmand.
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2. Al equipment will be wnterized to withstand tenperatures as |ow
as -20 degrees Fahrenheit. Each piece of equipment will have a tag
attached to the radiator filler cap indicating the date wnterized,
the individual's initials that perforned the naintenance and the
tenperature the solution wll wthstand before freezing.

8008. ROAD TESTING VEHOES A vehicle being road tested will have a
road test su?ln clearly displayed in the front wndshield of the
a

vehicle at times.
8009. TIRES
1. New tires wll be wused on the followng equipment:

a. Passenger carrying equipnent:
(1) Buses
(2)
(3) Sedans
(4)

b. Special purpose equipnent:

Vans

Passenger trailers

(1) Firetrucks
(2) Anbul ances
(3) Truck tractors

2. Reconditioned tires may be used on equipnent not previously
identified.

8010. EQU PMENT M SUSE OR ABUSE

1. EBEvidence of vehicle msuse or abuse, which is not the result of
reasonable or expected wear and tear, defective workmanship or failure

to perform preventive mnaintenance wll be investigated by the Head,
Support Branch, Facilities Division. A witten report of such
findings will be submtted to the commander of the using activity. A
reply of the appropriate action taken wll be forwarded to the Head,

Support Branch, Facilities Division, and retained for record purposes.
2. The nost common causes of equipnent msuse or abuse are listed:
a. Excessive speed.

b. Use in unauthorized areas.
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c. Inproper use of controls.

d. Racing or overloading engine prior to engine having reached
normal operating tenperature.

e. Loading beyond rated «capacity and inproper placenent of |oad.
f. Lack of lubrication or use of inproper |ubricants.

g. Failure to perform scheduled preventive naintenance.

h Deferring scheduled maintenance.

1. Inadequate driver training.

j. Continued operation of a malfunctioning vehicle.

k. Lack of proper weekly preventive maintenance.

If a case of suspected abuse/msuse is noticed by the Mintenance
or nechanics it wll be imediately reported to the Head,

Support Branch, Facilities Division.

8011. SHOP SAFETY. The following safety precautions wll be
observed for shop operation:

1. Garages, shops, storage areas and other enclosures used for

equi pnent mai ntenance and repair wll be well ventilated as a
precaution against exhaust fumes from engines and space heaters, as
well as chemcal funes from petroleum oils and lubricants (PQ),
paints, acids, and solvents. Doors, w ndows, or exhaust systems in
garages, shops or storage areas, and other enclosures wll be opened
to allow these funmes to escape.

2. Artificial lights other than electrical lanps will not be used in
conjunction wth the examnation or repair of vehicles/equipnent.
Artificial lights wll have an approved type of protection to prevent
accidental breakage of the bulb.

3. Fuel carrying vehicles will be permtted only in specifically
designed shops. If the fuel tank or punp system needs naintenance or
repairs, the tank nust be purged and have a certificate by the Fire
Marshal that the trucks are safe to put in the shop.

4. Garages, shops, and parking areas wll be thoroughly policed
daily. Hazards which could result in personal injury or property
damage will Dbe elimnated or reduced to the maximum extent possible.
8012. ENVI RONIVENT. Due to environnmental issues, this subject should
remin a constant concern of MOXDC activities. Al sections are
required to conform to the Departnent of Labor's Qccupational Safety

and
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8013.  MAI NTENANCE/ REPAIR OF NONAPPROPRI ATED FUND VEHI CLES.

Mai ntenance and repair of nonappropriated fund vehicles, i.e., Mrine
Corps Exchange; Mrale, Wlfare, and Recreation (MW); Stables;
Wldlife etc., wll be performed by MIM or CER on a reinbursable
basis. The provisions and requirenents of this section wll apply to
nonappropriated equi pment repair/maintenance procedures. Equi pment
not classified as GWE but requiring repairs/nmaintenance, may at the
discretion of the Head, Support Branch, Facilities D vision, be
conpleted by Support Branch personnel. This wll be done on a

rei mbursable basis.
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CHAPTER 9
| NVENTORY ~ MANAGEMENT

CGENERAL | NFORIVATI ON

1. Equipnment is scheduled for procurenment based on table of equipnent
(T/E) allowances and projected retirenent years.
2
e

A centralized Garrison Mbile Equipnment (GVE) file of pertinent
qui prent information is maintained by the Commandant of the Marine
Corps (OMO) on all active itens.

3. The T/E allowances serve as a procurement goal and an authoriza-
tion to maintain equipnent.

4. Each item of equipnent is assigned a “g" TAM control nunber
(

equipnent code) which is wused to describe allowances and categorize
the budget.

5. Wien equiprent meets prescribed criteria, it can be disposed of
upon receipt of instructions from the OMC (LFS2).

9001. GVE_FILE MAI NTENANCE

1. Wen a new item of GVE is received at the Marine Corps Conbat
Devel opment  Command (MCCDC), it is reported to the CMC (LFS2) by
forwarding a copy of DD Form 1342, poD Property Record, annotated wth
the equipment code and registration nunber. Appropriate data is
entered into the QW file via the TELEX nachine.

2. Throughout the 1life of the equipment, the GVE file will be updated

as necessary. Only the registration nunber and the infornation being
changed needs to Dbe entered.

3. UWilization data (FY MI/HR and total M/HR) wll be submtted
annual ly during the inventory audit. This audit wll be conducted on
all equipment with an hour neter or odoneter only. This report is due
in by 1 Cctober each year.

4, The QWE file is updated through automated nethods to the OMC
(LFS-2).

5. The following wutilization codes are wused for QWE

Code Description
CA Jass A assignnent
CB Qass B assignment
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ccC Qass C Pool assignment
WD Awaiting disposal
SP Special purpose equi pnent

9002.  EOUI PMENT  RECEI PT/ DI SPOSAL  PROCEDURES

1. Equipnent is eligible for disposal when it neets one of the
follomng criteria:

a. Exceeds life expectancy in years
b. Exceeds |ife expectancy in usage
c. [Exceeds one-time repair limt

d. Exceeds T/E allowance

2. Wen an item of equipnment neets one of the criteria listed above,
disposal instructions are to be requested by the GVE Fleet Mnager to
the OMC (LFS-2). The request should contain a limted technica
inspection (LTI) wth a cover letter.

3. If an item of equipnent neets one of the preceding criteria listed
above, but still is in serviceable condition and another activity has
need of it, the letter requesting disposal instructions should

identify the potential for continued use and request authority to
retain the equipment for a specified period.

4. Wen delivery of an item to the Defense Reut|||zat|on and

Marketing Office (DRM) is directed a conpleted &\/Ey DD Form
1348-1 will be sent to the CMC (LFS-2), by the F eet Manager, to
have the item deleted from the |nventory report.

9003. ONE-TIME REPAIR LIMT

1. If an item of equipnment requires extensive repair, an LTI wll be
conducted to determne if it is economcally feasible to repair.

2. In cases where the repair estimate exceeds the one-time repair
limt, disposal instructions or a waiver of the limt wll be

request ed from the CMC (LFS-2). The request wll include a conpleted
LTI and a cover letter. Wwen requesting a waiver, the cover letter
will provide the justification.

9004. TRANSFER COF QM

1. Wen GV is transferred from one unit to another aboard Mccpe the
following steps wll be performed by the GWE Fleet Mnager:
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a. A transfer sheet and cover letter wll be typed up. The
transfer sheet should have the wg® TAM nunber, USMC nunber, descrip-
tion, and plant account nunber, of itenlitens being transferred.

~b. The transfer sheet wll be taken to the unit giving up the
piece of equipnent for signature. It wll then go to the unit
receiving the equipment for signature.

c. Wen both parties have signed the transfer sheet, the Q\E
Fleet Manager wll send copies to both units and send the original
plus one copy to Pant Property.

2. Authority to transfer equipnent between Marine Corps activities
must be requested through the OMC (LFS-2)..

9005. MANUFACTURER CODES. To naintain and update the GVE Inventory
Managenent  Report, utilize the information in Table 8.1 (GWE Codes)
and Table 8.3 (Manufacturer Codes) in MCO P11240.106.
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CHAPTER 10
INSPECTION, TESTING AND CERTIFICATION O LQOAD LIFTING EQJ PMENT

10000.  BACKGROUND

1. The requirenents for all wunits owiing or using Mirine Corps |oad
lifting equipment are set by Mco 11262.2. This is to ensure that
inspection and annual load testing is acconplished.

2. These procedures are applicable to each unit owning or using
Garrison Mbile Equipment (GVE) load lifting equipnent. Included is
all nobile equipnent commonly referred to as cranes, weckers,
forklifts, and aerial personnel devices which are used to lift |oads
vertically. Oranes, derricks, hoists, wnches, and nonorails that are
permanently installed in facilities and are not nobile, are not
covered by this Manual.

3. The GVE Fleet Manager will ensure that inspection, testing, and
certification programs are inplenented per Chapter 9 of Mco
P11240.106.

10001. GENERAL | NFORVATI ON

1. Inspection. Wen required by technical directives as a schedul ed
mai nt enance check, wusing activities should conduct the condition
inspection wth scheduled maintenance. If technical directives do not
fc:overh V\#en_ to conduct inspections, then they wll be conducted as set
ort erein.

2. Receipt of Equipment. Upon receiving a new piece of load lifting
equi pnent an acceptance check wll be performed to ensure the item has
had an annual load test conpleted. If it can not be verified that the
load test has been conpleted, then the load test shall be conducted as
part of the acceptance check, The GVE Fleet Mnager may refuse to
accept the equipnment if it is received wth no verifiable load test.

3. (Qperator Dailv Check. (Qperators of cranes and weckers shall
perform a daily inspection wusing the checklist in Appendix J. This
form wll be reproduced locally and used for this purpose. The form
will be filed with the trip ticket and retained for the same period of
t1me,

4. Load Testing

a. The purpose of load testing is to ensure that the equiprment is
capable of lifting and noving the rated load through all operational
modes. Only cranes and aerial personnel devices require load testing.
An aerial personnel device is considered as any nechanically, hydraul-
ically, or electrically operated device used to |ift a person into the
gilr. Equipment will be load tested according to the criteria listed
el ow.
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(1) Prior to initial use, unless it can be verified that a
load test has been conpleted in the past 12 nonths.

(2) Wen repairs or alterations have been done that affect the
load [lifting of the -equipnent, a new load test is required. When
only the truck or power plant of the itemis repaired this does not
require a new |oad test, unless it is determned by conpetent mainte-
nance personnel, that the outriggers of stabilizers are considered
load bearing and affect the load Ilifting, thus voiding the current
load test and a new load test is required.

b. Load testing is conducted by the Head, Mintenance Branch,
Facilities Division, per current Mrine Corps Oders, etc. In
conjunction with the annual preventive maintenance (APM schedule, the
yearly requirement for condition inspection/load testing wll be
performed prior to the equipment being returned to the customer. If
repairs are performed that neet the criteria for load testing or
recertification, before the item is returned to the owier the item
\é\jll be recertified, but wll not change the APM date of certification
ate.

5. Annual Condition Inspection. The purpose of the annual condition
inspection is to ensure that the overall structural mechanical and

el ectrical conponents of the equipnent have been naintained in a safe
and serviceable condition and are functioning properly. Use MXDC
Form 464173, Gane Condition Inspection Record, to record results of
t he |nspect|on (Appendix  K).

6. Certification. The certifying officer will be designated in
witing by the GCommanding General, Marine Corps Conbat Devel opnent
Command e/M: That individual is responsible for the safety and
reliability of aII load [lifting equipnment. Certifying officers shall
be either a Marine Corps officer with a MX of 1310, 3510, or 2110, or
a qualified civilian. The certification officer should have been

qualified at a mlitary or civilian approved school. The certifying
officer shall designate test directors and inspection and test
personnel . Certifications should be based on the condition inspection

and availability of load test certification. The certification of the
load test and condition inspection shall be signed by the test
director, inspection and test personnel and the certifying officer.
The certlfy| ng officer wll be assigned from the Mintenance Branch,
Facilities Division. MXDC Form 464174, Certification of Load Test,
Appendix L is an exanple of the |oad test certification form

7. Certification Frequency. Each item of load lifting equipnent
shall be certified as condition inspected and load tested at |east
once annually. Records of certifications wll be kept in the equip-
ment record jackets.

8. Marking. Load lifting equipment shall be stenciled in a clearly

visible position, by the owiing unit, so the operator can clearly see
it, wth cert|f|cat|0n data 3|cating the test status. An exanple is
given  Dbel ow
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CAP. 3,000 Ib certified 23 Jan 91

10002.  ADDI TIONAL I NSPECTI ONS. Besides inspections that are
required by commercial manuals, there are also some additional
inspections that nust be performed. A detailed list of these
additional inspections may be found in Chapter 10 of Mco

P11240.106.

10003.  SAFETY. Safety is a mjor concern when |oad testing

equi pnent . Every effort will be nmade to ensure that no nore than
required traffic and personnel are in the area when |oad testing
is being conducted. The first priority is the safety of the
operator and the personnel conducting the test.
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Dale Typa Registration No. Organization | Fuel | oil
|
Admin # | Operator’s Name Time Mileage Operation Check
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7. Safely Devices (Horn, Seal Beiis, etc.)

8. Brakes (Drain Air Tank When Equipped)

9, Other (Specify in Remarks)

CLEAN VEHICLE AFTER USE.

OK

DEFECTIVE

LNIWdINOd dTIFOW NOSIVAVYDH ¥0d d0S



SCP FOR GARRI SON MOBI LE EQU PMVENT

VEHICLE AND EQUIPMENT OPERATIONAL RECORD
(ADMINISTRATIVE AND TACTICAL MOTOR VEHICLES)

(112401
DATE TYPE REGISTRATION NO, ADMINISTRATION N,
T I A __ll KM
DISPATCHING ORGANIZATION TOTAL (Fue! gallons) TOTAL (Qil quarns)
ACTION TIME MILES ! 2 = ! 1 2
18T OPERATOR iN REPORT TO
ouT '
OPERATOR'S SIGNATURE DISPATCHER'S SIGNATURE
TOTAL
20 OPERATOR N REPORT TO
ouT
DPERATQR'S SIGNATURE DISPATCHER'S SIGNATURE
TOTAL
3D OPERATOR IN REPORT TO
ouT
P 'S SIGN DISPATCHER'
OPERATOR'S SIGNATURE TOTAL SPATCHER'S SIGNATURE
DESTINATION TIME AHHIVAL rasrn wn it %au?n £ WAITING = STANDEY
pre wa——— Y S R PLSSER- wioke Tt TisAE USER siGnaTuRE
]
) b ¢ d . 71 h i i
FROM .
A%
T0
) <
10 RS
2 &
10 \/)
3
T0
4
To
5.
10
3
10
1
10
1
T0
g
DATE TYPE REGISTRATION NO. ADMINISTRATION NO.
I F]
1
OPERATOR, OPERATOR OPERATOR
1. BEFQOR PERATI . DURING OPERATION .
ORE OPERATION 1’42'!113'! 2 st 20 34 3. AFTER OPERATION % 20134
DAMAGE, PILFERAGE | I | |INSTRUMENT BRAKES L LIGHTS ANO REFLECTORS |
LEAKS. GENERAL I 1 lemakes I [ “TsaFeTy DEVICES 11
FUEL, DIL, WATER G I T 1| lsraxes |
ENGINE, WARM.UP STEERING AIR TANKS (Drain)
INSTRUMENTS ENGINE OPERATION FUEL, OIL. WATER (Relill)
SAFETY  DEVICES UNUSU&L NOISES «{JRIVE BELTS
TOOLS AND EQUIPMENT -BATTERY  LEVEL
[ 1 I 1 1 |sANTI-FREEZE Lo
I I | | lmRes DAMAGE) (GAGE) Lo
I | | | [<iEaN (s rEquiRED) [ | ]
LEGEND-/-0K X-DEFECTIVE *WEEKLY SERVICE

NAVMC 10627 (REV. 6-75) (PrREvious EDITION wiLL BE USED.)
SN. 0D00-00-006-1533 U/L PD (100 SHEETS PER PAD)



SCP

—_——

DESTINATION

a

T TmME

CARGD
ARAIVAL

ARRIVE
b

DLRART WILEAGE wlIGHT

[ d t

CUBE 08

FOR GARRI SON MBI LE EQUI PMENT

———

ND = CARGO

PASSEN: LOAD/
GERS UNLDAD
TIME

{ LB

= WRITING
TIME

h

= $TANDRY
TIME

USER SIGNATURE

]

T0
10 .

10
1.

T
11

10
13.

1D
14

T0
15.

10
1E.

10
17,

10
18,

10
18,

To
20.

TG
21

10
72.

10
23

9’@

T0
24

10
25,

TQ
26.

T0

TOTALS

PRIME SHIFT =

TOTAL HOURS ON DISPATCH =

TOTAL IDLE TIME =

TOTAL PRODUCTIVE TIME =

18T OPERATOR

2D OPERATOR

3D OPERATOR

NOTE: Signatures of the dispatcher. operator, and user indicate that vehicle was dispatched and used for Official Government Business ONLY.
Operator’s signature also indicates that daily before and after operation preventive maintenance service was accomplished.

# Nat applicable to operators of tactical vehicles.

REMARKS

*0.E&. GPCr

1080=7T£0-003 /20085



SOP FOR GARRI SON MOBI LE EQU PMENT

From : Account  No: Date:
To: Base Motor Transport Qffice
Subj:  Month of Vehicle Mileage/Hour Report

1. Beginning Accunul ated Milesge/Houra. The total mileage/hours

accunul ated by the beginning of the reporting period. This includes the
mileage/hours onequi pnent received from apother Marine Cerps activity and
the mileage/hours accunul ated om replaced hour neters orodometers. The
begi nning accunul ated wilea/hours On areporting period nust always be the
same at the ending accunulated mileam/hours for the prtvioue reporting

peri od.

2. Ending Accunul ated Mileage/Houra. The total mleage/hours accunul ated
onthe equi pnment during ‘i1ta entire |ift in the Marine Corps at the end of
the reporting period. The accunul ated mnil eage/ hours shall beobtained
from the vehicle odoneter or hour meter, as appropriate.

3. Miles/hours reported will be In whole nunbers. NO tenths will be
reported.

4. List all equipment in nunerical order by GCode and Registration Nunber.

&

N
%
TOTAL
EQUIPMENT |REGISTRATION 0DQ, R/HOUR READING [ACCUMULATED
CODE NUMBER BE NING ENDING MILES/HRS REMARKS

g

27981 MCDEC. QUANTICO, “A.

MCCDC 4641/1 (3/91)



SOP FOR GARRISON MOBILE EQUIPNENT

Subj: Month of Vehicle Mileage/Hours Report
TOTAL
JQUIPMENT |[REGISTRATION ODOMETER/HOUR READING |ACCUMULATED
CODE NUMBER _ | BEGINNING ENDING MILES/HRS REMARKS

VA

TOTAL ACCUMJLATED MILES/HOURS

MCCDC  4641/1 (3/91)




SOP FOR
ROADMASTER ~REPORT

MCCDC  4730/8 (REV_4/91)

GARRI SON MBI LE  EQUI PMENT

FROM: NAME (ROAOMASTER)

TO:
MOTOR TRANSPORT OFFICER, MCCDC

REPORT ON
DRIVER'S NAME (LAST . FIRST .Ml SERVICE NO. RAMK ORGANIZATION
LOCATION YEHICLE NO. TYPE “SING UNIT
DISCREP ANCIES
OPERATIONAL MAINTENANCE
ITEM ITEM | ITEM ITEM
UNAUTHORIZED USE FOLLOWING TO CLOSE olL TIRES
UNAUTHORIZED PARKING RUNNING-UNATTENDED VEHICLE FUEL CANVAS
IMPROPER PARKING KEYS LEFT IN VEHIGLE WATER EMGINE OPERATION
IMPROPER PASSING LEAKS HORN
IMPROPER TURNING LIGHTS EXHAUST SYS5TEM
EXCESS SPEED BRAKES BATTERY
RUNNING STOP S{GMN CLUTCH AIR CLEANER
NO LICENSE STEERING _ _
EXPIRED LICENSE BOOY
TRIP TICKET p GLASS
REMARKS &
SIGNATURE (ROACOMASTER) TIME DATE
FROM: TO:

MOTOR TRANSPORT OFFICER,

MCCDC

FORWARD:

DFOR INFORMATION

DFOR CORRECTIVE ACTION

O

A REPORT OF ACTIOM
TAKEN I§ REQUESTED

COMMENTS

SIGNATURE (MTQ)

DATE




SCP FOR GARRI SON MBI LE EQUI PMENT

APPENDI X B
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SCP FOR GARRISON  MBILE  EQU PMENT

APPENDI X C
CATEGRES O MR ACTIMTIES

Categqory A = Mssion Sustainins Activities

Arnmed Forces professional entertainnment program overseas
Conmon  support services

Gymasi uni physi cal fitness/aquatic training

Li braries

Parks and picnic areas

Recreation centers/roons

Shi pboard/ i sol ati on/ depl oyed/free admi ssion nmotion pictures
Sports/athletics (self directed, unit level, intramural)
Unit level prograns and activities

Tenporary lodging facility (in support of official travel)

Categqory B - Community Support Activities

Arts and crafts skill devel oprent

Autonotive crafts skill devel opnent

Child devel opnent centers

Entertainment (nusic and theater)

Qutdoor recreation

Recreational sw nmmng pools

Sports prograns (above the intranural [level)
Youth activities

Stars and stripes

Category C = Enhanced Community Support

Bowling centers (12 lanes or |ess)

Joint service facility



SCP FOR GARRSON MXBILE  EQU PMENT

Marinas without resale or private boat berthing
Mlitary open nesses/clubs

Recreation equipnent checkout

Recreational information, tickets and tours services

Tenporary lodging facility

Catesorv D ~ Business Activities

Aero cl ubs

Anusenent nachine |ocations and centers
Animal care funds
Arnmed services exchange related activities

?rne? Forges recreation centers (accommodation/dining and resale
acilities

Audi o/ photo and other resale activities

Bi ngo

Bowing centers (over 12 [anes)

Cabi ns/ Cot t ages/ Cabanas/ Recr eat i onal guest houses

Catering

Civilian dining, vending, and other resale activities and services
Gl f  course

Marinas and boating activities with resale or private boating
bert hi ng

Mtion pictures (paid admssion function)
Mot orcycle cl ubs

Package stores

Parachute/ sky diving clubs

Rod and gun clubs

Skating clubs

c-2



SCP FCR GARRISON  M3BILE  EQUI PMENT

Skeet/trap ranges

Snack bars/soda fountains

St abl es

Suppl emental mssion funds (in-flight services/mlitary museuns, etc.)

Unofficial comercial travel service

c-3



SCP FCR GARRISON  M3BILE  EQU PVENT

APPENDI X D
LETTER O DESIGNATION  FORVAT

Your Organizational Letterhead

11240
SSIC
XX XXX XX

From Commanding Oficer/Cficer in Charge, Mirine Corps Conbat
Devel opnent  Command

To: Head, Support Branch, Facilities Division, Marine Corps
Combat  Devel opment  Conmand

Subj: LETTER OF DESIGNATION FCR PERSONNEL AUTHOR ZED TO REQUEST
TRANSPORTATI ON

Ref: (a) MOXCDOCO P11240.5A

1. Per the reference, the following personnel are authorized to
submt transportation requests to the Head, Support Branch, Facilities
Di vi si on:

Name Rank Si gnature

Signed by GO or QC
By direction



TRANSPORTATION ~ REQUEST
MCCDC 1124011 (Rev 9181} For 2vz0er)

TO: (SEE INSTRUCTIONS ON REVERSE)
FROM (ORGANIZATION]): WEEK OF: DATE SUMMITTED:
TIME/DATE NO.JTYPE NAME/ TYPE/CARGO/
FROM | UNTIL | VEHICLES LOCATION/PHONE # DESTINATION NO. PERSONNEL REMARKS

~Sg

P

RECEIVED BY: B ' DATE/TIME RECEIVED:
PREVIOUS EDITION OBSOLETE

O aperoveD

D DISAPPROVED

SIGNATURE

INAWATN0OA TTITIOW NOSTHINYD ¥0d d0S



SCP FOR GARRI SON MBI LE EQUI PMENT

APPENDI X F

UTI LI ZATION TARGET STANDARDS FOR
GARRI SON MBI LE  EQUI PVENT

VEH CQLE CCDE NOVENCLATURE ANNUAL M LEAGE STANDARD
0101 29 PASSENCGER BUS 9000~Miles (M)
0105 44 PASSENCGER BUS 9000-M
0107 28 PASSENGER VAN 9000-M
0110 44 PASSENGER BUS 9000-M
0303 SEDAN 9000-M
0305 POLI CE SEDAN 25, 000- M
0402 STATI ON  WAGON 10. 000-M
0500 FOUR WHEEL DRI VE 8000- M
0501 7 PASSENCGER VAN 9000-M
0502 5-7 PASSENCGER VAN 9000-M
0503 CARGO VAN 9000-M
0508 COWPACT __ PI CKUP 9000-M
0601 4X2 Pl CKUP 9000-M
0701 4 DOOR CREW CAB 9000-M
0805 4x4 Pl CKUP 9000-M
0806 METRO VAN 9000-M
0825 MAXI VAN 12, 000-M
1101 THREE TON STAKE 8000-M
1102 THREE TON LIFT 8000-M
1118 THREE TON REFRI G 8000-M
1128 THREE TON 4X4 7000-M
1201 TRUCK DUMP_ 5TON 4X2 7000-M
1202 TRUCK TRACTOR S5TON 7000-M

F- |



SCP FOR GARRI SON MBI LE EQUI PMENT

VEH CLE CCDE NOVENCLATURE ANNUAL M LEAGE STANDARD
1304 TRUCK TRACTCR 10 TON 6000-M

1306 TRUCK TRACTCR 15 TON 6000-M

1404 TRUCK TANK 2600 GAL 9000-M

1406 TRUCK TANK 1200 AL 9000-M

1706 FORKLI FT GAS 4000 LB 240-Hours (H)
1713 FORKLIFT GAS 6000 LB 200-H

1719 FORKLI FT GAS 15000 LB 200-H

1805 FORKLI FT ELEC 4000 LB 100-H

1901 TRUCK LI FT PLTFRM 300-H

2002 TRACT VH. VWHSE 130-H

2400 CRANE WHSE GAS 20-H

2402 TRUCK Al RFIELD MAINT 30-H




SCP FOR GARRISON MXBILE  EQU PMENT

APPENDI X G
MONTHLY VEH CLE M LEAGH HOURS REPCRT
From YOUR ORGAN ZATI ON Account  No: YOR No Dat e: TODAY' S DATE
To: Head, Support Branch, Facilities Dvision, Mirine Corps Conbat
Devel opnent  Command

Subj:  MONTH of MONTH YEAR VEH CLE M LEAGEH HOUR REPCRT

1. Beginning Accumlated Mileage/Hours. |S the total mleage/hours
accumulated by the beginning of the reporting period. This includes
the mleage/ hours on equipnent received from another Marine Corps
activity and the mleage/hours accumulated on replaced hour neters or
odonet ers. The beginning accumulated mles/hours on a reporting
period nust always be the same as the ending accumulated mles/hours
for the previous reporting period.

2. Ending Accunulated Mileage/Hours. |s the total mleagelhours
accumul ated on the equipnent during its entire life in the Mrine
Corps at the end of the reporting period. The accunulated

m | eage/ hours shall be obtained from the vehicle odoneter or hour
meter, as appropriate.

3. Mles/Hours Report. WIIl be in whole nunbers, no tenths will be
reported.

4.  Ecuipment Listing. List all equipment in nunerical order by
Equipnent Code and Registration MNunber. Report is due by the COB on
the 20th of each nonth.

EQUI P REG ST. ODOM/HOUR ODOM HR TOTAL REMARKS
CODE NO. START END ACCUM
M LES/ HRS
TAM No USMC  No Reading Reading End Mles As
6 Disits From Last From M nus ADDron

Month's Vehicle Bedin
Endi nqg Odomet er M| es
Column

G|



SOP FOR GARRI SON MOBI LE  EQUI PVENT

Subj : MONTH OF VEHI CLE M LEAGE HOURS  REPCRT
EQUI P REQ ST. ODOM/HOUR ODOM/HR TOTAL REMARKS
CCDE NUMBER START END ACCUM

M LES/ HRS

TOTAL ACCUMLATED M LES/ HOURS

G2



S0P FOR GARRISON MOBILE EQUIPMENT

OPERATOR'S MAINTENANCE (WEEKLY)
MGCCDC 473017 {1/91) FPP 33626

APPENDIX H

OPERATOR’'S MAINTENANCE

Use both sides for motor vehicles;
reverse side onlv for trailers.

OPERATOR'S NAME (Lost.

first, M.l.)

VEHICLE TRAILOR NO.

TYPE DATE

OPERATOR: Inspect items .below, service as redquirad and check (J') when action completed. Ploce (X) under column “R*if shep work is required.

CODE

CL -- Clean.
0 -- Oil, add or lubricate as required.
T -- Tightness or proper fit.

R -- Shoo.

C -- Condition (check mark indicates
H“SATISFACTORY' or defrets noted.
NA == Not Applicable

ITEM

c | R

NA

R EMARKS

DRIVER COMPARTMENT

DD FORM 91 /NAME PLATE

MIRRORS

SAFETY BELTS. SEATS

INSTRUMENTS/ELECT. WIRING

WINDSHIELD WIPERS

HORN

AIR WARNING BUZZER

CLUTCH (free piay)

STEERING SYSTEM (free play)

CANVAS TOP

TOOLS & EQUIPMENT

DAS
LIGHTS H
INTERIOR
SERVICE (free play)
BRAKES
EMERGENCY /DRUM
RADIATOR
WATER/ANTI-FREEZE (level)
ELECT. WIRING
AIR CLEANER/FILTER
CARBURETOR
LINKAGE
TRANSMISSION/TRANSFER
COMPARTMENT
BATTERY| POST, CLAMPS & CABLES
WATER LEVEL
, FAN/GENERATOR
BELTS POWER_STEERING,
COMPRESSOR
ENGINE/FILTER
LINES/HOSES
I.LEAKS | POWER-STEERING
COMPRESSOR FILTER
ALCOHOL BOTTLE

OVER



SOP FOR GARRI SON MOBILE EQUI PMENT

=
ITEMS cLoT]c|R NA REMARKS
GLASS ;
PAINT & MARKINGS
BODY & BUMPERS :ﬁf
SIDE RACKS/SEATS
TARP/WIND BREAK ER(S)
PINTLE HOQK
LUNETTE/SAFETY CHAINS
ELECTRICAL WIRING
SPRINGS/SHOCKS/SHACKLES
DRIVE SHAFT
BREATHER VALVES
LATCHES/ DOORS 7
HINGES/
SPRINGS HQOD/TRUNK
TAIL/STOP/FLASHERS
LIGHTS BLACK-QUT DRIVE
CLEARANCE/REFLECTORS
=
o SPARE (PRESSURE/
; retate, match
w TIRE (S) GROUND when nesdad)
[+ 9
a VALVE CAPS/HUB CAPS
oS
“ SEALS
v
g HUB ADJUSTMENT
v}
WEEL (5 LEG CASTOR/DOLLY
Fl FTH/KING PIN . | | | .
L] T T T L]
LUGS/LUG NUTS
EXHAUST SYSTEM
BRAKE SYSTEM
LEAKS
LINES/HOSES
TRANSMISSION/TRANSF.
CASE/DIFFERENTIAL
GAS
- P (DRAIN
UVEL/OIL WATER)
AIR
TANK (85) WATER
STRAINER/FILTERS
COVER/ASSEMBLY
FACETS VALVES BES
PIPES ELBOWS A
OPERATOR'’S SIGNATURE "| SECTION LEADER'S SIGN~ATURE

BACK

K- 2



SOP FOR GARRISON MOBILE EQUI PMENT

APPENDI X 1

ENG NEER EQUI PMENT DAILY CHECKLI ST

DEILY A"PM SERVICE

Legend for marking
A -~ Adjust 8 ~ Service X — Adjustment/Repair Required
C — Check V-Verify 0 — Defect Corrected
L — Lubricate / — Not applicable
g OPERATION
= COVERAGE 8 HOUR 10 HOUR
= BEFORE DURING AFTER
1 DAMAGE, PILFERAGE, LOSS ( (
2| LEAKS. GENERAL c ¢
3 FUEL. OIL. WATER Y | s
4 |ENGINE WARMUP I e =
'] INSTRUMENTS ¢ c
61 SAFETY DEVICES c
7] TOOLS AND EQUIPMENT ¢ {/’/
B| PUBLICATIONS ¥ .
5| ctutcH v c ~
10| STEERING c Py i
11| ENEINE OPERATION S
12| UNUSUAL NOISES ¢ c
I‘I;
13| LIGHTS AND REFLECTCRS ¢ Y
14| AIR TANKS $ s
15| DRiVE BELTS c ¢
16| BATTERY ELEC. LEVEL ¢ $
17 ANTIFREEZETESTTO_ _ °F v
18| SERVICE BRAKES v ¢
'16! TRANSMISSION c
20| AIR FILTER v 5
121| FUEL FILTERS H] S
t22] TIRES/TRACK ¢ c
23] CLEANLINESS C v
(24| GREASE FITTINGS* L
25
i 1. Add other coverages and procedures desighated by the appropriate technical marual.
2, §end 10 hour scheduled PM's are considered as daily PM seruvices.
3. 1} repairs are required, notify the equipment chief.

REMARKS * Those fittings which retain to bearings or
articulate joints on working attachnents

'U.S. GW: 1860-740-002/00135



4

|
[}

UsSMC NO.

TYPEICAP

LOCATIONIASSIGNMENT

SHIFT

HOUR METER

HOURS DATE

1

START

ERE

STOP

OPERATED

CPERATOR'S NAME

OILER'S NAME

INSTRUCTIONS = Check all Itams Indlcated, Inipact ind Indlcate ay satlsfactory

[S1, unsatisfactory {U), or not applicabla {NA},

1 WALK ARQUND INSPECTION

2 MACHINERY HOUSE INSPECTION

OPERATOR CAB INSPECTION

4 OPERATION INSPECTION

a | Safaty Qusrds & Plates

5

s | Housshesping

S

U

Gauges

S|U

3 |Area Salaty

h | Carrlar Framalfiotsts Base

b [ EnglnalComprassar

Warnlnalindieainr Llghty

b { Unusus! Moluay

c | Genarsl Hardwars

¢ | Leaks, FuelilubalOiltWater

Controtsiilrakes

¢ | Control Action

d | Wira Rope L] d | Lubrelcation o | Visiblliey d | Brakes/BoomiLoadiftolats
® | Reeving ] o | Dattery S ¢ | Load Nating Charis 2 | Crana Subility

1 | Block . t |Uighta v t [satary Davigas | |Mo Losd Test

9 | Hook . o | Glass 4 K mergency Slops g | Flesiing Sheave

h | Shesves ] h | ClutelvAraka Linlngs h If;! i Indicators b JUmit Swiiches

} | Boomldib L] I | Eloctrle Motors 1 { Doom Aﬁlnfﬂldlul Indicalot

QantryiPsndants/Boom Slope

i | Warmnlng Tags

SN

¥
% { Walks/LeddersfHandraits

& | Flts Extinguisheria}

~N

WindlocksiChoche/S1opy

n{ TlresWheals/Tracks

)

Lasky, Fuellube/QiliWetar

Radhus [ndlcator

o

OutriggeriLocking Devics

h-]

*

INSTRUCTIONS == [nspect ail applicable Itsma indicated, each shift, Suapend all eperations Immediately when obsery:
Ing an unsstisfactory conditlon of any ltem Indicated above with an asterlak, thua {s), in additlon, suspand operation whan
any unsats conditlon s obaerved and immadlately notlfy supervisor, Other condltiens not atiecting safety shall be notad

under “Remarks” and rspariad to supervisor,

OPERATOR'S SIGNATURE

DATE

REMARKS

CRANE OPERATOR'S DAILY CHECKLIST

SUPERVISOR'S SIGNATURE

DATE

MOCDC. 4641/5

{2/92)

LSTTADHHD ATIVYA S, d0LVIHJO

' XITANdddv

INIWAIN0T TITTGOW NOSIYYVYH d0d d08



SCP FOR GARRI SON MBI LE EQUI PMENT

APPENDI X K

CRANE COCONDI TION | NSPECTI ON  RECCORD

Crzre No. | Type Location [Operator Namesg QOperator.License Nes.
Purpose of 1nNSpection. Date Started [ Date Completed
Itenm ] _insp/
Yo. Item Zescriztion 3 A Jinit.

L 1 3ent, Cracked, or corrwdéed Structural members.

2

Oacked or corroded we .és.

3

L00Se, Lbrcxen, missing, Or deterrorated rrvets or bplts.

L

Ipspect al' T wilre TOPE T ¢r wear, DI OKEM wWires, COrrosion,
kinks, @&amaced strands, cruvshed or flattened sections,
conditien of sockets, znd dead erd connecticns. Check
~or proper lubrication and evidence of proper inspectien
of idler sheaves and saddles. See appendi xes A and B
for detailed inspection requirements and rejection
criteria.

Inspect NOCKS for cracks, sharp edges, and distortion.
Verify diszssertly, inspection, and NPT, as applicable,

IMspect  2ll srakes and cluftches foOr proper operation.
$pot chack components for proper adjustment and
acceptadble wear,

Check all centrels for DICCEr CQNCLifion znd omerctlion.

Theck all control components for p{éper cenditicn and
cperation.

insgect all limit switches fop~OWAdition and proger
oTeration.

1)

*1 [ Check foad indicestors

Tmsure sach €rum has minimus
wire yope at |owest werkirn

£ two complete wrags of
evel,

ndition aad working

sccurac 1,

Verity that correct certified capacity ChaIlS ©r hoc

. L c - k
load rating data is in view eof operater and/or rigging
| Darsonnel.

Pay
oz TEsTect all_ :!echanical";@ui;ment which IS reascrna=ly |
accessidle fer wear, cracks, and alinasment. - !
I3 in nere practical, for worn, defective, cr mis- i :
_  2lin ngs, bushincs, shafts, minsg, &rnd cezrs 1 :
13 Creck compongnis Lor excessive nezt, vibrzticn, noize, : :
and oil leaks. i i
i3 Inspect sheaves for wear, roughness, iree-tUrnisg, zrng ;
| 2iizement. Gauce Sheave crocve, Where possibla, |
I5 ] Inspect for excessive wear of wheels, {Ires, rollers, ang :
P roller maths or rails. |
I7— 7 I'nSpect for excessive weal Of chains anrd sprockets
' Measure chain stretch of |load chains. 11
T 18

19 | Inspect operator's cab fcr Cl eanl i ness and operation Of

2ll ecuivment.

20 i Checkmachirnery Nouse for—ctreanttmess; Droper sarery
' Gu?rds, warning Signs, and stecrage of tools and equip-
ment .,
21 Check operation of all. Indicators, warning deviCes, ..
lichts.




SCP FOR GARRI SON MBI LE  EQUI PMVENT

No. Item Descripticn B

Insp/
Init.

22 Check for proper type and condition of all fire pro-
tection equipment,

23 Check ceondition and function of ocutriggers, pads, boxes,
wedggs, and cylinder mountings. Check level indicators.

24 Check center pin nut and steadiment by observing
operational behavior during locad test.

25 Check travel, steering, braking, and locking devices for
condition and proper operation.

26 | Check radius indicator fcr accuracy by measuring actual
radius in at least two boom positions.

27 Check pawls, ratchets, and spuds for proper engagement
and cperation of interlocks.

28 Inspect tanks, lines, valves, drains, filters, and other
comporents of air systems for lezkage and proper
overatien.

Inspect reservoirs, pumps, motors, valves, linesg,
cylinders, and other components of nydraulic systems for
lezkxage and croper operation.

30 Check engines and engine generator sets for proper
performance, safety, and system leakage.

31 Inspect for bent, e¢racked, cor:od%éy or dented hoom
members.

2z ChecX condition of counterweighiy, ballast, and securing
fzsteners,

33 Checx 2ll compartments (voidal for water tigoniness.

34 Check accuracy of list and{f¥im indicators zgalinst
desicn data or crevious ;gst data.

Remarks: @7

LEGEND
B--Lefore
P-duri ng

A--after

I nspector  Signature/Date

Test Directcr Signature/Date
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USMT No,

Typo

| Typ—

oot |

Rated Cap Doonn Lemgth| Test Sito ruu Date

Reason {or Test

Certlflcation

Category Group {1} Cranas

This Is to ¢artify that inspactlons and tests have been conducted In accordance
with ths crane test procedures set forth In MCO P11202.2A or P11240.106A,

JCrane Tost Procedures Paragraph Numbers’

, Test Minimum Radiuvs Maximum Aadlug
Hoist Load -
o Pounds Feat Pounds Foet
Main
Aux
Whip
Hook Throat Cpening Adlar Tost

Balore

Tast

Main Hook

Aux Hook

Whip Hook

Note 1. Enter the number of each paragraph complied with
in MCO P11262.2A or MCO. P11240.166A. Tho {ormar
order npplles to tactical equipmont while the

latter only to GME.

Crane Condition: [nspaction Record [tem Numbers
: Chock‘h’l Itumnilsnspactad

1 8 21 28 31 36
2 7 12 17 22 27 32 7
3 8 12 18 23 2B 33 as
4 9 14 19 24 is 34 39
5 10 15 20 25 J0 35 40

o It lafurther certlfled that the crane [dantifisd abova [s satistactory to lift Its rated
capacity at Its rated radil,

Test Diroctor {Signaturo) Data
nspector {Signaturo) Date
Ceriiffyipg Qfficiall [Signature) Date

MCCDC 4641/4
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